[MPUHATO YTBEPX/AHO
H.o. nupekropa

Ha 3aceanuu [lenarorunyeckoro copera I'bOY "COUI-AC Ne22 r.
npotokod ot 30.08.2023 Ne 1 Hazpanp"
CaitnapoeBa X.M.
npukas ot 30.08.2023 Ne
IMOJIO)KEHUE

00 00padoTKe MEPCOHATBHBIX JAHHBIX PA0OTHUKOB, 00y4aIOIIMXCH U UX POAUTEel
(3aKOHHBIX NMPEICTABUTEJICH) TOCYIAPCTBEHHOT0 0I0’KETHOT O
0011e00pa30BaTEIBHOIO YUPEKACHUS
«Cpennsisa o01meodpasoBarejbHas mkoJa — Jlerckuii cag Ne22 r. Hazpanb»

1. O0mme noJ10KeHU A

Hacrosimee Ilonmoxkenne 00 00paOOTKe TEPCOHANBHBIX JaHHBIX PaOOTHUKOB,
oOyuarolmuxcsi U UX poauTenedl (3aKOHHBIX mpeactraButeneit) (manee — Ilomokenue)
rocy/1apCTBEHHOI'O OIOKETHOTO 0011e00pa3oBaTeabHOr0 YUpEXKJIEHUS «Cpennss
obmeobpazoBatenbHas 1mkona Ne22 r.Haspaub» (manee — 'BOY "COI-JIC Ne22" r. Ha3paub)
pa3paboTaHO HA OCHOBAHUH:

— cratbu 24 Konctutyuun Poccuiickoit @enepanuu;

—raBsl 14 Tpynosoro Konekca Poccuiickoit @eneparnuu;

—@®enepanbHoro 3akoHa PO ot 27.07.2006 Ne 149-®3 «O6 wuHpOpmManuy,
nH(OPMATHU3ALNHY U 3aIIUTE HH(POPMALIUNY,

— @enepanbHoro 3akoHa PO ot 27.07.2006 Ne 152-03 «O nepcoHambHBIX JaHHBIXY;

— @enepanbHoro 3akoHa PO ot 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
Oenepanuny;

npukaza ®CTIK Poccun ot 11.02.2013 Ne 17 «O0 yrBepkaenun TpeGoBaHuii 0 3amure
uHpOpMaINY, HE COCTaBJIAIOIIEH TOCYAapCTBEHHYIO TallHy, coJiepKalleiics B rocy1apCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMAX;

ITocranosnenus [IpasurensctBa PO o1 01.11.2012 Ne 1119 «O06 yrBepxieHnH TpeOOBaHUN
K 3allUTe IMEepCOHANBHBIX JAHHBIX MpPHU HUX 00paboTke B HMHPOPMAIMOHHBIX CHCTEMax
MePCOHANBHBIX JTaHHBIX;

[IpaBus1 BHyTpEHHETO TPYIOBOTO pactopsiaKa.

Lenp pazpabotku IlonoxkeHuss — ompeneneHue mnopsaka oOpabOTKH, CHCTeMaTH3aINH,
WCIIOJIb30BAaHUSA, XPAHEHUS M TNEepeJauyd CBEICHMH, COCTABIISIIOIIMX IE€PCOHAIbHbIE TaHHBIE;
o0ecrieyeHre 3aluThl NMpaB U CBOOOA PAOOTHUKOB YUPEXACHUS, YYAIIMXCS U UX POJUTENeH
(3aKOHHBIX MPECTaBUTENICH) MPU 00pabOTKE UX MEPCOHATBHBIX JAHHBIX, & TAK)KE YCTAHOBIICHUE
OTBETCTBEHHOCTH JOJIKHOCTHBIX JIUII, HIMEIOIIHUX JOCTYI K MEPCOHAIBHBIM JTaHHBIM PaOOTHUKOB
YUpPEXKJIEHUS, YYalllUXCs M WX pojauTeNned (3aKOHHBIX IpEACTaBUTENECH) 3a HEBBIIOJHEHUE
TpeOOBaHUI HOPM, PETYIUPYIOMUX 00paOOTKY U 3aIIUTY MEPCOHATBHBIX JTaHHBIX.

[lepconanbHble TaHHBIE OTHOCSTCS K KaTeropuu KOH(UIeHIIMaIbHON HHpOpMaLIUH.

Bce pabotnuku I'BOY "COUI-JIC Ne22 r. Ha3panp", B COOTBETCTBUHM CO CBOMMHU
MOJIHOMOYHUSIMU  BIIaJiclole HMHQOpMAIMel, OTHOCALICHCS K TMEepCOHANBHBIM JaHHBIM, O
COTPYOHUKAX, YYANUXCS M HMX POJUTENAX (3aKOHHBIX NPEACTABUTENSAXK), IMOJIydalolue |
HCIIONB3YIOLIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit
@enepany 3a HapyUIeHHE pEeXUMa 3alluThl, 00paOOTKM W TOpsSAKa HCIOJIB30BaHMUS STOU
nHpopMaIuu.

[Topsimok BBOga B AeiicTBUE U u3MeHeHus [lonoxxenust.
Bce nsmenenus B 1looxxeHne BHOCATCA MPUKA30M IUPEKTOPA yupexkaeHus. Jlo BHECEHUS
U3MEHEHHH B Hacrosuiee [lookeHne B CBSA3M ¢ M3MEHEHUEM 3aKOHOJATENIbCTBA,



perIaMeHTHPYIOIET0  BOMPOCHl  00pabOTKM MEpPCOHANBHBIX JIAHHBIX, HACTOsAIIEEe
[TonoxeHue neHCTBYET B 4aCTH, HE IPOTUBOPEYAILEH 3aKOHO1ATENILCTBY.

Bce pabornuku I'BOY "COLU-JAC Ne22 r. Haspanp" m0oKHBI OBITH O3HAKOMJICHBI C
HacrosmuM [lonoxxeHnem 1nojx pocnucs.

PexuM KOH(MICHIMANBHOCTH TEPCOHANBHBIX JAHHBIX CHUMAETCs B CIydasX HX
00€3IMYMBaHMUS U 10 UCTEUEHHM 75-JETHEro Cpoka MX XPAHEHHUs, €CIU MHOE HE ONpeAeseHO
3aKOHOM.

2. OCHOBHBIE IIOHSAITHUS H COCTAB NMEPCOHAJIBHBIX TaHHBIX

Jns ueneit Hacrosiero [1onoxeHus HCIOJIb3YIOTCS CAEAYIOIINE OCHOBHBIE MOHSATHUS:

MepCOHANbHBIE JIaHHBIE — Jt00as MH(OpMalMsl, OTHOCSIIASCS K MPSMO WJIM KOCBEHHO
OTIpPEJICJIECHHOMY WJIM OIpesessieMoMy (pusmueckoMy JHIy (CyOBEKTY MEepCOHAIBHBIX JAHHBIX):
paboTHUKY, ydallleMycs U €ro pOAUTENSIM (3aKOHHBIM MPEACTABUTENSAM), B TOM YHCIe UX (pamumus,
UMS, OTYECTBO, TOJ, MECSI, Jara M MECTO pOXACHUS, aJpec, CEeMEHHOe, COLHUAIBHOE,
MMYILIECTBEHHOE TIOJIOKEHUE, oOpazoBaHue, mpodeccus, MOXOAbl, Jpyras uHOOpMALUS,
HeoOXomuMasi YUPSKICHUI0O B CBS3M C TPYAOBBIMH OTHOIICHHSMH C PaOOTHHKOM,
00pa30BaTeNbHBIMU OTHOLIECHUSMH — YYAIIUMCS, €r0 POAUTENEM (3aKOHHBIM IIPEICTaBUTENIEM);

oneparop — wpunuueckoe juio (I'bOY "COLI-AC Ne22 r. Ha3zpanp'), caMOCTOATENHEHO
opranusyromiee u (WIM) OCYyHIECTBIAIIEe 00pabOTKy NEepCOHANBHBIX NaHHBIX, a TaKXke
oTIpeieNiAonee e OO0padOTKA TEepPCOHANBHBIX JAaHHBIX, COCTaB IEPCOHAIBHBIX JTaHHBIX,
noAJexalux oopaboTke, AeicTBUS (Omepaliu), COBepIIaeMble C IEPCOHATbHBIMU JAHHBIMU;

00paboTKa MepCOHATBHBIX JAHHBIX — JII000E JEHCTBHE (Omepamnus) Wi COBOKYITHOCTh
JecTBUI (omeparuii), COBEpIIaeMbIX W HCIOJIb30BAHUEM CPEACTB aBTOMATH3allMd WK 0e3
WCTIOJNB30BaHUSI TAaKUX CPEIACTB C TMEPCOHATBHBIMH JaHHBIMH, BKJIIOYas cOOp, 3ammuch,
CUCTeMAaTH3allNI0, HAKOIJICHHE, XpaHeHue, YyTouHeHue (OOHOBIEHHE, U3MEHEHUE), U3BJICUEHHE,
UCIIOJIb30BaHUE, Nepenady (pacrnpocTpaHEHHEe, NpPelOoCTaBIE€HUE, JOCTYIl), OOe3IUYUBaHUE,
OOKMpOBaHUE, YAaleHUE, YHUUTOKEHUE MEePCOHATIBHBIX JAaHHBIX PAOOTHUKOB, YYalIUXCA U HUX
ponuTenel (3aKOHHBIX MPeJCTaBUTENEH);

KOH(UIEHIIMATFHOCTh TEPCOHATBHBIX JAHHBIX — 00s3aTeNbHOE s COOMIOJCHUS
HA3HAYEHHOTO OTBETCTBCHHOTO JIMIIA, IOJYYUBIIETO JOCTYIl K TIEPCOHAIBHBIM JIAHHBIM
PpabOTHUKOB, YJaIlUXCS U UX POAUTENEH (3aKOHHBIX MpeCTaBUTeNel) TpeOoBaHUE HE paCKpPHIBATh
TPEThUM JIMIIAM M HE PACIpOCTPAHATh NEPCOHANbHBIC JaHHBIE 0e3 corjacus padOTHUKA WIIH
ponuTens (3aKOHHOTO MPEACTaBUTENS) UM HHOTO 3aKOHHOTO OCHOBAHHS;

pacripocTpaHeHUEe TEPCOHANBHBIX JIAHHBIX — JICHCTBHS, HalpaBlIeHHbIC HAa PACKPBITHE
MEPCOHANBHBIX JTAHHBIX PA0OTHUKOB, y4YaIlUXCS M MX POJUTENEH (3aKOHHBIX MPEACTaBUTEICH )
HEOIpEICIEHHOMY KpYTy JHIl (Tlepefada IMepCOHANbHBIX JaHHBIX) WM Ha O3HAKOMIJICHHE C
MEePCOHANBHBIMU JAHHBIMH HEOTPAaHWYCHHOT'O0 Kpyra JHI, B TOM 4YHclIe OOHapoJOBaHHE
MEPCOHATBHBIX JTAHHBIX B CPEICTBAX MAacCOBOM MH(OpMAINH, pa3MelleHue B WHPOPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX CETSAX WM MPEIOCTABICHNUE JOCTYIA K IEPCOHAIBHBIM JAHHBIM KaKHM-
JINOO MHEIM CIIOCOO0M;

MPEIOCTaBIIEHNE TEPCOHANBHBIX JAHHBIX — JEWUCTBHUS, HANpPABIEHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JIUITY WJIH OTIPEIEIICHHOMY KpYTY JIHII,

WCIOJIb30BaHNE TIEPCOHANBHBIX JAaHHBIX — JCWCTBUA (ONepamuu) ¢ MePCOHATBHBIMU
JTaHHBIMHU, COBEpIIAEMbIC JIOJDKHOCTHBIM JIMIIOM B IEJSX MPUHSATHS PEIICHUN WA COBEPIICHUS
WHBIX JIEUCTBUHN, MOPOXKAAIMINX IOPUINYECKHE TIOCICACTBAS B OTHOIICHWU pPaOOTHUKOB,
YYaIIUXCS U UX POAUTENEH (3aKOHHBIX MPEICTaBUTENEH ), TMOO HHBIM 00pa30M 3aTparuBaronuX X
mpaBa 1 CBOOOJIBI WIIH TIpaBa U CBOOOIBI APYTUX JIUIL;

— OJIOKMpOBaHWE TEPCOHANBHBIX JaHHBIX — BPEMEHHOE TMpEeKpameHue o0paboTKu
MIePCOHANBHBIX TAHHBIX PA0OOTHUKOB, YUAIIUXCS U UX POJUTENCH (3aKOHHBIX MpEACTaBUTENCH) (32
HCKIIIOYCHHEM CITy4aeB, €clu 00paboTka HeoOXoauMma JUIsi YTOYHEHHUsS IEepCOHATBHBIX



JAHHBIX );

YHUUTOKEHHUE TEePCOHAJbHBIX JAHHBIX — JIEHCTBUS, B PE3yJIbTaTe€ KOTOPHIX CTAHOBHUTCS
HEBO3MOXXKHBIM BOCCTAHOBHTH COZAEP)KaHUE MEPCOHATBHBIX JAHHBIX B HH(POPMAIIMOHHON CUCTEME
MEPCOHANBHBIX JAHHBIX U (WIH) B PE3yJbTaTe KOTOPHIX YHUUYTOXKAIOTCS MaTepuaibHble HOCUTENs
MEPCOHAIBHBIX JAHHBIX PA0OTHHKOB, yJalllUXcs U UX POAUTENEH (3aKOHHBIXIIPEACTAaBUTENCH );

00e3MYMBaHNe MEPCOHANBHBIX JaHHBIX — JEUCTBUS, B PE3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM 0€3 MCIIOJIb30BaHUS TOMOJIHUTEIBHON HH(POPMAIK ONPEACIUTh

MPUHA/IJICKHOCTh TEPCOHATIBHBIX JAHHBIX KOHKPETHOMY pPa0OTHHKY, y4alleMycsi U €ro
pOIUTENSIM (3aKOHHBIM MPEACTaBUTEISM);

oOlIeIOCTYIIHbIE ~ MEPCOHAJbHBIE  JaHHbIE — MEPCOHAIbHBIE  JaHHbBIE, JIOCTYI
HEOTPaHMYEHHOT'0 KPYTa JIMI K KOTOPBIM MPEIOCTABIICH C COTIacusi pabOTHHKA, 3aKOHHOTO

MIPeICTaBUTEISI YUallerocsl Uik Ha KOTOPbIE B COOTBETCTBUU € (heJiepaabHbIMU 3aKOHAMU HE
pacmipocTpaHsieTcs TpeboBaHue COOTIOACHMS KOH(DHUIEHITMAIBHOCTH;

uHpopmanus — cBeJeHHs (COOOIIEHNs, TaHHBIE) HE3aBUCUMO OT (DOPMBI UX MPEACTABICHUS;

JOKYMEHTHpOBaHHast nH(popManus — 3aUKCUPOBAHHAS HA MAaTEPUAITBHOM HOCHTEIIE ITyTeM
JOKYMEHTUPOBaHUsA WHPOpMANUsi C PEKBU3UTAMH, [O3BOJISIONIMMH  OMNPEICNIUTh TaKyIo
MHGOPMAIIHIO WK €€ MAaTePUAIIbHBIA HOCUTEIb.

Komruieke JOKyMEHTOB, COMPOBOXKAAIOIIUEN Mpoliecc opopmIleHUs TPYJIOBBIX OTHOIICHUN
paboTHUKA IIPU €ro mpueMe, MepeBoie U YBOJIbHEHUH.

WNudopmanus, npencrasisemas pabOTHUKOM P TOCTYIUIGHUU Ha paboTy B YUpEKICHHE,
JOJKHA UMETh JOKYMEHTAIbHYIO GopMYy.

[Ipu 3aKiroueHUH TPYJOBOTO JOTOBOPAa B COOTBETCTBHH CO CT. 65 TpymoBoro kojekca
Poccuiickoit @eaepanuu 1110, MOCTyHAlOIIee Ha padoTy, MPEAbIBIAET paOOTOAATEIIO:

— [aCTIOPT WJIM HHOM JOKYMEHT, YOCTOBEPSIIOIINI JINYHOCTD;

— TPYIOBYIO KHIKKY W (MJIM) CBEICHUS O TPYAOBOM NEATEIHHOCTH, 32 HCKIIOYEHHUEM
CITy4aeB, €CIIM TPYJOBOI JOTOBOP 3aKIFOYAETCS BIIEPBBIE WIM paOOTHHK MOCTYIIAeT Ha paboTy Ha
YCJIOBUSAX COBMECTHUTENBCTBA, JINOO TPyNOBas KHM)KKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
YTPATOH WX 10 APYTUM NMPUIHHAM;

— JIOKyMEHT, TOJATBEPKIAIOIIUN  pPETUCTPAllMI0O B  CHCTEME WHAMBUAYAIbHOTO
(mepcoHUPUIMPOBAHHOIO) YUETa;

— IOKYMEHTBHI BOMHCKOTO y4eTa — JIJIsl BOCHHOOOS3aHHBIX | JIUII, TTOIJIEKAINX MPU3bIBY Ha
BOEHHYIO CITYXKOY;

— JOKYMEHT 00 00pa30BaHUU W/WIH O KBATH(PUKAIIUU UITH HATUYUH CTICIUATbHBIX 3HAHUN —
MIPH IOCTYIUICHWU Ha padoTy, TPEOYIONIYIO CIIeIHANBHBIX 3HAHUN WM CTIEIIUAIbHON IO OTOBKH;

— CIIPaBKYy O HAIUYUU (OTCYTCTBUU) CYAUMOCTH U (WJIH) (pakTa yroJIOBHOTO MpecieI0BaHus
100 O MPEKPAICeHUH YTOJIOBHOTO MPECIICAOBAHS 110 PEaOMIINTHPYIOIIUM OCHOBAHHUSIM, BBITAHHYIO
B MOpsiKE U MO (opMe, KOTOphIe yCTaHABIMBAIOTCS (pelepadbHBIM OPTaHOM HCIOIHUTEIBHON
BJIACTH, OCYIIECTBIISIONINM (PYHKITUHU TIO BRIPA0OTKE U PeaH3aliy TOCYIapCTBEHHON MOTUTHKH H
HOPMAaTUBHO-TIPABOBOMY PETYJIUPOBAHUIO B chepe BHYTPEHHUX JIE], — IPU OCTYIUIEHUH Ha padoTy,
CBSI3aHHYIO C JICSATEIBHOCThIO, K OCYIIECTBICHHIO KOTOPOH B COOTBETCTBHH C HACTOSIINM
Konekcom, mHBIM (QenepaabHbIM 3aKOHOM HE JIOIYCKAlOTCs JIMIA, MMEIOLIHEe WIM HMEBILINE
CYAMMOCTb, TIOJIBEPTAOIIUECS UM MTOIBEPTABIINAECS YTOJIOBHOMY MPECIICIOBAHUIO.

CeunerenbctBo 0 pucBoeHnd MHH paboTHUK MpencTaBiseT Mpu ero HaTuIHH.

[Ipu odopmnenun paboTHHka Ha paboTy (TOCie 3aKIIYEHHS TPYIOBOTO JOTOBOpA)
3amonHsercs yHuduiupoBanHas ¢opma T-2 «Jluunas kapTouka paOOTHHKA», B KOTOPOH
OTpaXKaroTCsl CIEAYIONINE aHKEeTHBIE U Onorpaduyeckue nanueie padotanuka: ®.1N.0., nata u Mmecto
POXKICHHS, TPAXKIAHCTBO, YPOBEHb 3HAHHMS WHOCTPAHHBIX S3BIKOB, CBEJIEHUS 00 OOpa3oOBaHHH,
npodeccuu, craxe paboThbl, CEMEHHOM IMOJIOKEHUHU, JaHHBIE MTAcIopTa, ajipec



perucTpanuu, aapec NPOXWBaHMS, KOHTakTHBIA Tenedon), MHH, nHOomep mokymeHnra,
MOJITBEPKIAIOIETO PETUCTPALIMIO B CUCTEME UHANBUIYAIBHOTO (MIEPCOHU(PUIIMPOBAHHOTO) YUETa;
CBEJICHHUSI O BOMHCKOM yueTe; WH(popmauus o TPpyAOBOH JeATEIbHOCTH; Pe3yJbTaThl aTTecTaluil
paOoTHHKa (aTra aTTecTalyM, JaTa U HOMEp MPOTOKOJIA, PELICHUE aTTECTAI[MOHHOW KOMHUCCHH);
JAaHHBIE O TIOBBIIICHUH KBaTU(PUKALMU; CBEICHUS 0 MPOodeCCHOHATbHON MEePENOArOTOBKE; JaHHbIE
0 Harpajaax, MOOMIPEHHAX; MHPOpPMAILUs O MPEJOCTaBIAEMBIX OTIYCKaX; MpaBO pabOTHHKA Ha
COLIMAJIbHBIE JIBIOTBL; JOTIOIHUTEIbHBIE CBEACHUS: TPYIIAa NHBAJIIUIHOCTH, HAJIMYME BOJUTEIBCKOTIO
yJIOCTOBEPEHUS; OCHOBAHUE PACTOP>KEHUSI TPYOBOIO JOTOBOpA.

B yupexaeHnn co3iarTcs U XPaHATCS CIEAYIOLIUE T'PyNIbl JTOKYMEHTOB, COAEpIKaliue
JaHHbIe 0 pa0OTHUKAX B AMHUYHOM WUJIM CBOJHOM BHUJIE:

JIOKYMEHTBI, coJIepiKalue NepCcoHabHbIE JTaHHbIE PAOOTHUKOB (KOMILIEKCHI JOKYMEHTOB,
COITPOBOKAAOIIUE TIPOIIecC OPOPMIICHHS TPYIOBBIX OTHOLICHUH ITPH pHUeMe Ha paboTy, IepeBo/Ie,
YBOJIbBHEHUH; MOJJIMHHUKA UM KONHUU MPUKA30B IO JUYHOMY COCTaBY; JMYHBIC JIeJIa U TPY/IOBbIE
KHW)KKH paOOTHUKOB; Jiela, COAep Kalllie OCHOBAHMS K INpPUKa3aM IO JIMYHOMY COCTaBy; Jeia,
coJiepKalllie MaTepuaibl aTTeCTallud pPaOOTHUKOB; CIY:KEOHBIX paccleOBaHUI; CIPaBOYHO-
MH(POPMAIMOHHBIA 0aHK NAaHHBIX IO MEPCOHANY (KapTOTEKH, >KYpHAIIbI); MOJUTMHHUKA M KOIUH
OTUETHBIX, AHAJIMTUYECKUX U CIOPABOYHBIX MATEpUATIOB, MEPENaBaEMbIX aJMUHUCTpPALUU
YUpEXKACHUS, KOIUU OTYETOB, HAMPABIIIEMBIX B TOCY/IAPCTBEHHbIE OPraHbl CTATUCTUKY, HAJIOTOBbIE
WHCTICKIINY, BBIIIECTOAIINE OPTaHbl YIIPaBICHUS 00pa30BaHUEM U JIPYTUE YUPEHKICHHS).

JlokyMeHTalusi 1o OpraHu3auud padboThl (MOJIOKEHHUS, IOJKHOCTHBIE WHCTPYKIIHUU,
MIPUKa3bl, PACIIOPSDKEHUS aJIMUHUCTPALMK); JTOKYMEHTBI 0 IJIAHUPOBAHHUIO, YYETy, aHAIU3Y U
OTYETHOCTH B YaCTU pabOTHI C IEPCOHATIOM YUPEKICHUSI.

Wudopmanus, mnpencrabisieMas pOTUTEISAMH (3aKOHHBIMH —MPEJICTABUTEISIMU)  TIPU
MOCTYIUIGHHH Y4Yallerocs B YUYpeXJeHUe, IO0DKHA HMeTh JOKyMeHTaldbHyl ¢opmy. Ilpu
MOCTYIUIEHUH YYalerocss B YUpPEXKJACHHE POJIUTENN (3aKOHHBIE NPEICTaBUTENN) NPEIbSABISIOT
YUPEKIEHUIO:

KOIHIO JOKYMEHTA, YA0CTOBEPSIOIIEr0 JMYHOCTh 3aKOHHOTO TPEJICTaBUTENS;

KOIIMIO CBUJIETENILCTBA O POKICHUU peOeHKa WM TOKyMEHTa, MOATBEPKIAAIOIIET0 POACTBO
3asIBUTES;

MEIULUHCKUE JIOKYMEHTBI O COCTOSHUHM 3I0pOBbsl (MequuMHCKas kapra D-26, kaprta
npodrpuBuBok P-63);

KOITHIO CTPaxOBOT'0 MEIUIIMHCKOTO MOJINCA;

KOIUSL JOKYMEHTa, HOJATBEP)KIAIOIIEr0 PErucTpaluio B CHCTEME HWHIUBUAYAIBHOIO
(mepcoHN(pHUIMPOBAHHOIO) YUETa;

CBEICHUS O POAUTENSAX (3aKOHHBIX MIPEICTaBUTEIIAX );

CIIPaBKy O MECTE )KMTEJIbCTBA;

KOHTaKTHbIE JaHHBIE;

UHBIE CBEJIEHUS, OTHOCAILMECS K IEPCOHAJIBHBIM JIaHHBIM Y4allerocs.

Poputenu (3aKkoHHBIE MPEACTABUTENH) AETEH, SBISIOUIMXCS WHOCTPAHHBIMU TpakJaHAMU
WIM JuinamMu 0e3 TIpakJaHCTBa, JOMOJIHUTEIBHO NPEABABISIOT JOKYMEHT, MOATBEPKIArOIINI
polncTBO 3asBUTENs (WM 3aKOHHOCTh IMpEJACTaBIeHHS TpaB pebdeHKa), U JOKYMEHT,
MOATBEPKIAOIIUH MPaBo 3asBUTENs HA MpeObiBaHue B Poccuiickoit denepanuu.

WNHoctpanHble rpaxkaaHe M Juna 0e3 Ipa)JIaHCTBa BCE JOKYMEHTHI MpPEJCTaBISIIOT Ha
PYCCKOM $SI3bIKE WJIM C 3aBEPEHHBIM B YCTAHOBJIEHHOM IOPSIKE NIEPEBOJOM HA PYCCKUH SA3BIK.

[lepconanbHble TaHHBIE YYAIIUXCS COJIEPIKATCS B UX JIMYHBIX JeJIax.

3. Coop 1 00padoTKa MePCOHATIBLHBIX JAHHBIX

ITopsanok Moay4YeHHs IEPCOHANIBHBIX JaHHBIX.

Bce mepconanbHble JaHHBIE pabOTHMKA YUPESKICHHUS W pOAUTENs (3aKOHHOTO
IIPEICTAaBUTEINSA) YyYalllerocsl CIEAyeT IOJIyd4aThb HEMOCPEACTBEHHO Yy pabOTHHKA M POIUTENS
(3akoHHOTO mpezacraButrens). [lepcoHanbHble JaHHBIE ydalIUuXcs CIEAYET NOJydaTh y pPOAUTENEH
(3aKOHHBIX NpencTaBuTenei). Ecin nepcoHaibHble JaHHBIE BO3MOXKHO MTOJIyYUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO PAOOTHUK, POJUTENH (3aKOHHBIE IPEACTABUTEIN) JOJKHBI OBITH YBEJJOMJICHBI 00 3TOM
3apaHee U OT HUX JIOJDKHO OBITh IIOJIY4YE€HO IMMCbMEHHOE cornacue. JJoJKHOCTHOE U0 YUPExKACHUS



JOJDKHO  COOOIIUTh  paOOTHUKY, POIMTENSIM  (3aKOHHBIM  MPEACTABUTENSAM) O  LEJIX,
MpeNIoiiaraéMblX HCTOYHUKAX M CIOco0ax IOJMy4YeHHUs IEPCOHAJIbHBIX IaHHBIX, a TakKke O
XapakTepe MOJUIekKAIINUX MOJYyYEHUIO EPCOHAIBHBIX JaHHBIX U MOCIEACTBUAX OTKa3za pabOTHHKA
JaTh MMUCbMEHHOE COTJIaCUE HA UX MOJIYyYCHHUE.

VYupexxzeHnue He UMeEeT IpaBa IMojy4yaThb, 00padaThiBaTh U MPUOOLIATH K JIMYHOMY €Iy
paboOTHHKA W y4allerocs He ycTaHoBieHHbIe DenepanbHpiM 3akoHOM OoT 27.07.2006

Ne 152-®3 «O nepcoHanbHbIX JaHHBIX», PenepanbHbIM 3aKOHOM 0T 29.12.2012 Ne 273-03
«O06 obpazoBannm B Poccuiickoit deneparun» u TpynoBeiM kojekcoMm Poccuiickoit denepanuu
IIEpCOHAJIbHBIE JaHHBIE 00 UX PACOBOI1, HAIIMOHAIBHON IPUHAIIEKHOCTH, IOJUTHYECKUX B3IJIA1aX,
PENUTHO3HBIX UIH PUIOCO(CKUX YOSKIEHUSX, COCTOSTHUU 310POBbSI, YACTHOM KU3HU,YICHCTBE B
OOIIECTBEHHBIX OOBEIUHEHHUSAX, B TOM 4HCIE B TNPO(PECcCHOHANBHBIX cOl03aXx. B cimyyasx,
HEIMOCPEACTBEHHO CBSI3aHHBIX C BOINPOCAMU TPYAOBBIX OTHOIICHWH, B COOTBETCTBHH CO CT. 24
Koncrurynuu Poccuiickoii deaepannu yuapexaeHrne BIIpaBe MoIydaTh U 00padaThiBaTh JaHHBIE O
YaCTHOM JKU3HHU PaOOTHUKA TOJIBKO C €0 MUCbMEHHOTO COTJIacHsl.

[Topsmox 06pabOTKU MEPCOHATBHBIX JaHHBIX

O0paboTka NMepCOHAIbHBIX JAHHBIX OCYILECTBIIAETCS B LENAX OOecreueHHsl COOII0ICHHS
Koncrutyuuu Poccuiickoit @enepannu, denepanbHbIX 3aKOHOB U MHBIX HOPMATHUBHBIX IPABOBBIX
akToB Poccuiickoit denepanyu, coaeiicTBrs pabOTHUKAM M YYaIIUMCS B IPOXO0XKICHUH 00ydeHus,
UX KapbepHOM pOCTe, 00eCIeYeHUs UX JIMYHOM O€30I1aCHOCTH U YWIEHOB UX CEMEH, a TaKXKe B LeJIAX
o0ecrieYeHns COXPAaHHOCTH TPHHAUICKAIETO UM MUMYIIECTBA U UMYIIECTBA YUPESKICHUSA, YUETa
Pe3yabTaTOB UCIIOJHEHHUS UMH 00S13aHHOCTEH.

OOpaloTka yupekJAE€HHEM YKa3aHHBIX BbIII€ TMEPCOHAIBHBIX JIAaHHBIX PaOOTHUKOB,
yUaluXxcsl U UX pojuTenel (3aKOHHBIX MPEJCTaBUTENEH) BO3MOXHA TOJIBKO C UX COTJIacHsi, TU00
0e3 X coriacus B CIEAYIOMINX CIyqasx:

MEpPCOHANIbHBIE TaHHBIE SBJIAIOTCS 00IE0CTYITHBIMUY;

NEePCOHAJIbHBIE IaHHBIE OTHOCATCS K COCTOSIHUIO 3/I0POBbs PA0OOTHUKA MM y4alllerocsy X
oOpaboTka HeoOXoauma Jjsi 3alUThl €ro U3HU, 3/I0pOBbS WJIM HMHBIX JKU3HEHHO BaXKHBIX
UHTEpPECOB MO0 JKU3HU, 370POBbS WIM WHBIX JKU3HEHHO BAaXKHBIX HMHTEPECOB IPYTUX JIUI[ U
MOJIy4eHue coryiacusi pabOTHHUKA WM POAMUTENS (3aKOHHOTO MPEICTABUTEISI) HEBO3MOKHO;

00paboTKa MepCOHAIBHBIX JaHHBIX HEOOXOJMMa /ISl YCTAHOBJIEHHS WIJIM OCYIIECTBICHHUS
MpaB X CyObEKTa WM TPEThUX JIUI] JINOO B CBA3H C OCYIIECTBIEHUEM MPABOCYIUS;

00paboTKa NePCOHATBHBIX JAHHBIX OCYLIECTBISETCS B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit @eneparn 06 00opoHe, 0 0€30MacHOCTH, O MPOTUBOACUCTBUU TEPPOPU3MY, O
TPAHCIOPTHOM O€30MacHOCTH, O MPOTUBOJEHCTBUM KOPPYHIMH, OO0 OINEPaTUBHO- PO3BICKHOMN
NEeSTeIbHOCTH, 00  WCIOJHUTEIbHOM  TMPOM3BOJACTBE, C  YrOJOBHO-HCIIOJHUTEIHHBIM
3aKOHOJATeNbCTBOM PD;

o0paboTka TEpPCOHATBHBIX JTAHHBIX OCYIIECTBIISETCS B COOTBETCTBUHU C
3aKOHOJIATEIILCTBOM 00 00s3aTeNbHBIX BUAAX CTPAXOBAHUS, CO CTPAXOBBIM 3aKOHOIATEILCTBOM;

nmo  TpeOOBaHUIO MMOJHOMOYHBIX rOCyJlapCTBEHHBIX  OpPraHOB B ClIy4asix,
MIPESYCMOTPEHHBIX (e/iepalbHbIM 3aKOHOM,;

B Cllydasx, e€ciu 00pabOTKa NEepCOHAIBbHBIX JaHHBIX PAaOOTHHUKOB OCYIIECTBISETCS Ha
ocHoBanuu Tpynosoro konekca Poccuiickon @enepannu uim nHOro OenepaabHOro 3aK0Ha,



YCTAHABJIMBAIOLIETO €€ 1eJlb, YCIOBHUSA TONY4YEHHUS IE€PCOHANBHBIX JAHHBIX U KpPYT
CyOBEKTOB, MEPCOHATBHBIC JAHHBIE KOTOPHIX MOJIEKAT 00paboTKe;

00paboTKa NEepPCOHANBHBIX JaHHBIX OCYILECTBJIAETCS B LEISIX MCIOJHEHHUS TPYLOBOIO
JI0TOBOPA;

00paboTKa MEpPCOHANBHBIX JAHHBIX OCYLIECTBISAETCS S CTAaTUCTHYECKUX WM HHBIX
HAYYHBIX IeJIeH IPH YCIOBHH 0053aTEIbHOTO 00€3TMYMBaHUS IEPCOHATBHBIX JaHHBIX.

I'bOY "COHI-ZAC Ne 22 r. Ha3zpans" BmpaBe oOpabaThiBaTh NEPCOHATILHBIC JTaHHBIC
pabOTHUKOB YUPEKICHHS TOIBKO C UX TUCHBMEHHOT'O COTJIACHS.

I'BOY "COLI-JAC Ne 22 r. Hazpanp" BmpaBe o0pabGaTbiBaTh NEPCOHAIBHBIC JTaHHBIC
yyaluxcs U X poauTeliel (3aKOHHBIX IIPEACTABUTENEH ) TOJIBKO C UX MMCbMEHHOI'O COTJIACHUS.

ITucbmeHHoOe coryacue pabOTHUKA U POAUTENEH (3aKOHHBIX MPEICTAaBUTENICH) yUaluxcsl Ha
00paboTKy CBOMX NEPCOHAIBHBIX JAHHBIX JIOJDKHO BKIIIOYATH B CEOA:

bamunuio, UMs, OTYECTBO, aJpec CyObEKTa MEePCOHAIbHBIX JaHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTA, Y0CTOBEPSIOIIEIO €ro JUYHOCTh, CBEJCHUS O JIaTe€ BblAAuu YKa3aHHOTO JOKYMEHTau
BBIJIABIIEM €0 OpraHe;

HauMeHOBaHHE ((paMIIIAIO, UMS, OTYECTBO) U aJ[peC OmepaTopa, MOJYYArOIIero Coryiacue
CyObEKTa MepCOHAIbHBIX IaHHBIX;

11eJ1b 00pa0OTKU NEPCOHANBHBIX JaHHbBIX;

[epeyeHb NEPCOHAIbHBIX JIaHHBIX, Ha 00pabOTKYy KOTOpBIX JaeTcsl coriacue cyObeKrTa
NEePCOHATBHBIX JAHHBIX;

IepeyeHb JIEUCTBUN C NEPCOHAIbHBIMU JIAHHBIMU, HAa COBEPLICHHE KOTOPBIX AaeTcs
coryacue, oOIiee ONUCaHHE HCIOJb3YEMBIX OIEpaTOPOM CIOCOOOB 00pabOTKM MEPCOHAIBHBIX
JTAaHHBIX;

CPOK, B TEUEHHE KOTOPOTO JEHCTBYET COIIACHE, a TAKXKE MOPSAJOK €r0 OT3bIBA.

PaGoTHuK yupexnaeHus, poauTens (3aKOHHBIN MIPEICTaBUTEND) y4amerocst
MPEIOCTABIIAET YUPEKIECHUIO JOCTOBEPHBIE CBEIEHUS O cebe, CBoeM peOeHKe (IeTsX).

B cootBercTBUU co ct. 86 1. 14 TpynoBoro koaekca Poccuiickoii deaepannn B LEIAX
obecrieyeHus MpaB U CBOOO/T UeJIOBEKa U TPaKAAHUHA TUPEKTOP YUPEKICHHS U €r0 MPeICTaBUTEH
(OTBETCTBEHHBIE JOJKHOCTHBIE JIUIA) TPU 00pabOTKE NEPCOHAIBHBIX TAHHBIX PAOOTHHUKA JTOJIKHBI
COOTIOATH CIENYIONINe 001ue TPeOOBAHNUS:

— Npu olpeneraeHur o0beMa U CoJep)KaHus, 00pabdaThIBAEMbIX MEPCOHAIBHBIX JaHHBIX
YUpEXKIEHUE TOJKHO pyKoBoacTBoBaThesl Koncrurynmen Poccuiickoit @enepauuu, TpynoBbim
kogekcoMm Poccuiickoit ®Penepanuu, PenepanbHbiM 3akoHOM 29.12.2012 Ne 273-03 «OO0
obpazoBanun B Poccuiickoit @Penepauuu» W HMHBIMM HOPMATUBHBIMH NPaBOBBIMH H
pacnopsAMTENbHBIMU  JTOKyMeHTaMu Munnpocsemnienust Poccun, PocoOpuanzopa, apyrumu
(benepanbHBIMU 3aKOHAMU;

3allUTa MEePCOHAIBHBIX JIaHHBIX Pa0OTHHMKA OT HENPABOMEPHOIO MX HCIOJIb30BAHUS WU
yTpaTbl 00ecleYnBaeTcsi Y4YpexkJIEeHHEM 3a CYeT €ro CpeACTB B TOpPsJAKE, YCTaHOBJICHHOM
3aKOHOAATEIbCTBOM;

IpU TPUHSATHM PEUICHUH, 3aTparuBalolIUX WHTEpEChl paOOTHHKA, yUpEXkIECHHE HE MMEeT
IpaBa OCHOBBIBaThCSI Ha NEPCOHAIBHBIX JIaHHBIX PaOOTHHMKA, MOJYYEHHBIX HCKIIOYUTEIHHO B
pe3yibTaTe uX aBTOMaTU3MPOBAHHOW 00PaOOTKU WM 3JIEKTPOHHOT'O MOJIYYEHHS.

Mpe/ICTaBUTENN pabOTHUKA JOJDKHBI OBITh O3HAKOMIIEHBI MO/ PacHucKy ¢ (deaepaibHbIM
3aKOHOM, JOKYMEHTaMM YUPEXACHUsS, YCTaHABIMBAIOIIUMHU MOPSIOK 0OpabOTKH MEpCOHATbHBIX
JAaHHBIX paOOTHHUKOB, a TaKXke 00 WX MpaBax U 00SA3aHHOCTSAX B 3TOM 00JIACTH.

BO BCEX ClIydasX OTKa3 paOOTHHMKAa OT CBOMX IIpaB HAa COXpPAHEHHE M 3allUTy TaiHbI
HeJleHCTBUTEIIEH,

00paboTKa NEepPCOHANBHBIX JAaHHBIX MOXKET OCYIIECTBIATHCA HCKIIOUUTENBHO B IIEIAX
obecrieyeHus: COOIIOAECHUS 3aKOHOB ¥ MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, PErVIAMEHTHUPYIOIIUX
00pa3oBaTEeNbHYIO AESITEIbHOCTh OPTaHU3AIMH U UHBIX OTHOLICHUH, HETIOCPEACTBEHHO CBA3aHHBIX
¢ 00pa30BaTeIbHON 1EATETBbHOCTBIO.



O0paboTKa NepCOHANBHBIX JAHHBIX YJalIUXCs MOXKET OCYLIECTBIATHCS B LIEISAX COACHCTBUS
ydJamuMces B TpyAoycTpoucrBe depe3 LleHTp 3aHATOCTM B paMKax JACUCTBYIOLIETO
3aKOHOZATEIbCTBA, IPOBENEHUSA TIOCYNapCTBEHHOW WTOTOBOM aTTECTALlMM, IIOCTYIUIEHUS B
o0pa3oBaTenbHbIC OPraHU3AIHH.

4. 3ammTa nepcoHaJbHBIX JAHHBIX

HOI[ yrp030171 HJIN OIMACHOCTBIO YTPAThI HICPCOHAJIIBHBIX JAHHBIX MIOHUMACTCA CAMHUYHOC UITN
KOMIUIEKCHOE, peajlbHO€ MM IOTEHUMAIbHOE, AaKTUBHOE WM [aCCUBHOE IPOsBICHUE
3JIOYMBIIIJICHHBIX BO3MOKHOCTEH BHEIIHUX WIIH BHYTPCHHUX HCTOYHHUKOB YI'PO3bl CO34aBaTb
HeOJaronpusaTHbIE COOBITHSA, OKa3blBaTh JECTAOWIIM3HUPYIOLIEEe BO3JCHCTBHE HA 3aLIUIIAEMYIO
uH(pOpMaLIHUIO.

Puck yrpo3el 1100bIM HMH(OPMAIMOHHBIM pecypcaM CO3/al0T CTUXUIHbIE OeacTBuS,
OKCTPEMAJIBHBIC CUTYyalluH, TCPPOPHUCTUICCKUC I[Cf/iCTBPISI, aBapyu TCXHUUYCCKUX CPCACTB U JIMHUN
CBSI3U, Ipyrue 00bEKTHUBHbBIE OOCTOSTEIBCTBA, @ TAKIKE 3aUHTEPECOBAHHbBIC I HE3aUHTEPECOBAHHbBIE
B BOBHUKHOBEHUU yrpO3blI JINLA.

3amMra MEepPCOHATBHBIX JAaHHBIX NPEACTaBIsIeT COO0H NpeaynpexaeHue HapyLeHHs
JOCTYIHOCTH, LEJIOCTHOCTH, IOCTOBEPHOCTH U KOH(PUICHIMATBHOCTH MEPCOHAIBHBIX JAHHBIX U
oOecrieyeHrne 0€30MAaCHOCTH HMH(OpMAaIK B TPOLECCE YNPABICHYECKOW W IPOM3BOJICTBEHHOMN
JESITeIbHOCTH YUPEKICHUS.

3aHII/ITa MNEPCOHANIBHBIX JAHHBIX OT HEIIPABOMCPHOT'O UX UCIIOJIb30BAHUA NI YTPAThIJOJ’KHA
ObITh OOecleyeHa y4pexkJIeHHEM 3a CUET €€ CPEACTB B NOps/KE, YCTAaHOBICHHOM (enepaabHbIM
3aKOHOM.

«BHYTpeHHsIs 3a11UTa:

periiaMCcHTalrA AJOCTyIa IMEpPCOHAIa K KOH(i)I/IZ[GHHI/IaHBHBIM CBCACHUAM, NOKYMCHTaAM H
0a3aM JTaHHBIX BXOJUT B YMCIIO OCHOBHBIX HAlpaBJICHUN OPraHMW3allMOHHON 3allUThl HHPOpMALUU
" nNp€aHasHa4YCHa JId pasrpaHuYdCHUsA TTOJTHOMOYHH MCKAY PYKOBOJAUTCIAMU U JOJDKHOCTHBIMU
JMIIAMU YIPEXKICHUS,;

JIIsL obecrieueHnu BHYTpeHHeI\/JI 3alIMUTbI TCPCOHAIIBHBIX AAaHHBIX H€O6XOI[I/IMO CO6J'IIOI[&TI)
psA Mep: OrpaHMuYEHHe U perjiaMeHTalls COCTaBa PaOOTHUKOB, (QYHKIHMOHAJIbHBIE O0S3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UIEHIINAIBbHBIX 3HAaHUI; N30upaTeabHoe 1 000CHOBAHHOE paclpesiesieHne
JOKYMEHTOB M MH(QOpPMALUU MEXIy pabOTHHKAMH; pallMOHAIbHOE pa3MelleHHe pabounx MecT
pabOTHUKOB, MPU KOTOPOM HCKJIHOYAIOCh Obl OECKOHTPOJILHOE MCIIOJIb30BAHUE 3alllUIaeMOn
uHpopMalny; 3HaHHE PaOOTHUKOM TpeOOBaHWN HOPMATHUBHO - METOJUYECKUX JOKYMEHTOB I10
3aliuTe I/IH(i)OpMaHI/II/I U COXpaHCHHUU TaﬁHBI; HaJIM4ue HeO6XOJII/IMBIX YCJ'IOBI/Iﬁ B IIOMCUICHUU OJIs1
paboThl ¢ KOH(PUICHIMATBHBIMM JOKYMEHTaMH M 0a3aMM JaHHBIX; OpraHM3alus MOpsIKa
YHUUYTOXKEHHUS  WH(OpMalM{;  CBOEBPEMEHHOE  BBISBIIEHHE  HApylleHUs  TpeOoBaHMIA
paspelmMTenbHO  CHCTEMBI  JOCTyHna  pa0OTHUKAMH  YUYPEKICHHS; BOCHHUTATENbHAs U
pa3bsicHUTENbHAs paboTa C COTPYIHUKAMHU YUPEKIEHUS MO NMPEAYNPEKICHUIO yTpaThl HEHHBIX
CBeJIeHUH MpHu paboTe ¢ KOH(PUACHIMATBFHBIMU JOKYMEHTAMHU. 3allUTa NEPCOHATbHBIX JaHHBIXHA
OJICKTPOHHBIX HOCUTCIIAX. Bce MarnkKu, CoACpKaAIure NEPpCOHAIbHBIC JaHHBIC pa6OTHI/IKOB, ydamuxcs
U UX pOJMTENel (3aKOHHBIX MTPECTaBUTENEH ) XpaHATCA Ha KOMITBIOTEPE JOJDKHOCTHOTO JIMIIA (JTHIL)
YUpeXKJIeHUs, 3alIUILIEHHOM M1apoJIeM.

«BHemHss 3ammray:

JUIS  3alllUThl  KOH(MUIAEHIMAIbHON HMHQOpMAIMK  CO3JAIOTCA  IeJIeHAINpaBJICHHbIE
HGGH&FOHPI/IHTHBIG YCJI0BUA U TPYAHOIIPCOAOJIUMBIC NPCIATCTBUA OJId JIMIA, IbITAIOIICTOCH

COBEPIIUTh HECAHKIIMOHHPOBAHHBIA JOCTYn W oOBiaaeHue uHpopmaruen. llenpio u
pe3yabTaTOM HECAHKIIMOHUPOBAHHOTO JOCTYNAa K MH(QOPMALMOHHBIM pecypcaM MOXET ObITh He
TOJIKO OBJIQZICHUE LIEHHBIMH CBEJCHUSIMM U HX HCIOJIb30BaHUE, HO U MX BHJOU3MEHEHHE,
YHUUTOXKEHUE, U 1Ip.;

[0JI TOCTOPOHHUM JIMIIOM TOHUMAETCs JH000€ JIMI0, HE MMEIOIIEee HENOCPEICTBEHHOTO
OTHOIICHMS K YUPEKACHHUIO, IOCETUTENH, PAOOTHUKHU IPYTUX OPTaHU3AIUOHHBIX CTPYKTYD.



[locropoHHHEe nMIa HE AOJDKHBI 3HATH pacrpeneneHue (QyHKIMH, pabouue MpoLEcCHl,
TEXHOJIOTHIO COCTaBJICHUS, O(QOpMIICHHS, BEACHHS M XPAaHEHUS IOKYMEHTOB, JIel M pabodmx
MaTepHaos;

Uil o0ecrieYeHnsl BHEITHEH 3alIUThI IEPCOHATBHBIX JAHHBIX HEOOXOAUMO COONIONATh P
Mep: NOPAJOK MPUEMa, yUeTa U KOHTPOJIA JeSATEIbHOCTH MOCETUTENEN; TPOIYCKHOM pexXuM

YUPEXKIEHHUS; TEXHUYECKHE CpPEICTBAa OXpaHbl, CUTHAIM3ALMM;, TpeOOBaHMS K 3alIUTE
uHGOpMalUY IPU UHTEPBbIOMPOBAHUU U cOOECEeI0BaHUSAX.

Bce MOMKHOCTHBIE ML YUPEKICHUSA, CBSI3aHHBIE ¢ 00paOOTKOW MEepCOHANbHBIX IaHHBIX,
00s13aHBl HOJNMCATh O00s3aTE€IbCTBO O HEpas3IJIAlleHUH MEpCOHAIBHBIX JAHHBIX PAOOTHHKOB,
yyaluxcs U UX poauTesiell (3aKkOHHbBIX MTPEICTaBUTENEH).

ITo BO3MOXHOCTH IIEPCOHATIbHBIE JTaHHBIE 00€3TMYUBAOTCSL.

Kpome wMmep 3amiuThl NEPCOHANBHBIX JaHHBIX, YCTAaHOBJIEHHBIX 3aKOHOAATEIbCTBOM,
YUPEX/IEHUE MOXKET BbIpaOaThIBaTh MHbIE MEphl 3aAIUUThl MEPCOHAIBHBIX JIAHHBIX PAOOTHHUKOB,
00yJaroImuxcs U UX poauTelel (3aKOHHBIX MPEICTABUTENECH ).

5. Hepeua'{a U XPpAaHCHUE NEPCOHAJTBHBLIX JaHHBIX

[Ipu nepenaye nepcoHaNbHBIX JAHHBIX PAOOTHHKA, YUAIErOCs M €ro poAuTeNeH (3aKOHHBIX
MPEACTaBUTENCH ) YUpEkKICHUE JOIKHO COOIOAATh CIIEYIONTUEe TpeOOBaHMUS:

He cooOmiats nepcoHanbHble JaHHbIE PAOOTHHKA, YYAIIETOCs U €ro poAuTeNei (3aKOHHBIX
MPEJCTaBUTEINEH ) TPEThEH CTOPOHE O3 X MUCHMEHHOTO COTJIACH S, 32 UCKITIOUEHHEMCITy4aeB, KOT/1a
3TO HEOOXOJUMO B IIENIAX MPEAYNPEKICHHS YIpO3bl KU3HU M 3JI0POBBIO, a TaKXKEB CIydasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM.

He cooOuiath nepcoHayibHbIe JaHHBIE PAOOTHUKA, YUYallerocst U €ro poAauTenel (3aKOHHBIX
MIpe/ICTaBUTENEH) B KOMMEPUYECKUX LIESAX 0€3 UX MUCbMEHHOTO COTJIacHsl.

[Ipenynpeauts aull, NOTYYMBIIMX HNEpCOHANbHbIE JaHHblE PaOOTHUKA, yJallerocss U ero
poauTenei (3aKOHHBIX TPEACTABUTENEH) O TOM, YTO MOJYyYCHHBIE MEPCOHAIBHBIC TaHHBIE MOTYT
OBITh UCIOJIb30BAHBI JIUIIb B IEJSAX, A KOTOPBIX OHU COOOIIEHBI (IIPeACTaBIeHbl), U TPeOOBaTh OT
ATHX JIUI] TOATBEPKACHUS TOTO, YTO ATO MPABHIIO COOIFOICHO.

JIuna, moyyuBIIKE IEPCOHANIBHBIE TaHHbIE pa0OTHHKA, YJalerocs ¥ poauTess (3aKOHHOTO
MpeACTaBUTENS ) 00513aHBI COOIOIATh PEXXUM CEKPETHOCTH (KOH(PUICHIIMAIIBHOCTH).

Paspemath f0CTyn K NMEpCOHAJIBHBIM JAHHBIM PAaOOTHHUKOB, y4yalllUXcs M MX POAMUTENEH
(3aKOHHBIX  TPEJCTaBUTENEH) BO3MOXHO TOJIBKO CIEIHAIbHO YIOJHOMOYEHHBIM JIAIIAM
YUpPEXIE€HUS, IPU 3TOM yKa3aHHbIE JINLA JOJDKHBI MMETh MPaBo MOJIy4aTh TOJIBKO T€ MEPCOHATbHBIE
JaHHBIE, KOTOpble HEOOXOAMMBI JUIS BBIMIOJIHEHHUS KOHKPETHOW TPYAOBOW (DYHKIMH, COTJIACHO
CMHCKA CHENHUATbHO YIOIHOMOYEHHBIX JIUL YUPEKICHHS.

[lepenaBarh nepcoHaibHbIE JaHHBIE PAaOOTHUKA MPEACTABUTEISIM PAOOTHUKOB B MOPSKE,
ycTaHOBJIEHHOM TpynoBbIM KojiekcoM Poccuiickoit @eneparum, 1 orpaHuuMBaTh 3Ty HHPOPMAIIUIO
TOJILKO TEMHU IEPCOHAIBFHBIMU JTaHHBIMH PaOOTHHKA, KOTOpPhIE HEOOXOMUMBI JIJISI BBITOTHEHHS
yKa3aHHBIMH MPEJICTABUTEISIMH UX (DYHKIIMH.

Cornacue Ha o00paOOTKYy NEpCOHANBHBIX JAHHBIX, PAa3PELICHHBIX pPAOOTHUKOM JUIsS
pacrpocTpaHeHHs, 0pOpMIISIETCS OTAETBHO OT MHBIX COTJIacUi CyObeKTa MepCOHATbHBIX JaHHBIXHA
00paboOTKy ero MepCcoOHATBHBIX JaHHBIX.

Paboronarens o00s3aH  oOecrieyuTh pabOTHHUKY BO3MOXKHOCTb OIPENEIUTh TepeueHb
MEPCOHATBHBIX JTAHHBIX 10 KaXIO0H KaTeTOPUH MEePCOHAIBHBIX JaHHBIX, YKa3aHHOW B COTJIACHUH Ha
pacrpocTpaHeHHEe EPCOHATBHBIX JaHHBIX.

B cnydae ecnu W3 mpenoCTaBIEHHOTO pPaOOTHUKOM COTJIacUsl Ha paclpocTpaHEeHHe
NEPCOHATBHBIX JAaHHBIX HE CIEIyeT, 4YTO pabOTHHK COIJIACWiICA C PaclpoCTpaHEHHEM
MePCOHANIBHBIX JIAHHBIX, TAKUE TIEPCOHAIILHBIC IaHHBIE 00pabaThIBaOTCS paboToaTeneM 0e3 mpaBa
pacrpocTpaHeHHs.

B cnydae ecnu U3 npegocTaBieHHOr0 paOOTHUKOM COTJIacusl Ha Tepeaady NepCOHANbHbBIX
JAHHBIX HE CJIEYyeT, 4YTO PAOOTHUK HE YCTAaHOBHJI 3alpeThl U YCIOBUS Ha



00paboOTKy MEepPCOHAIBHBIX JAaHHBIX MM HE yKa3aJl KaTeropuu U MepeueHb MEePCOHAIBHBIX
JTAaHHBIX, A7 00pabOTKM KOTOPBIX CYOBEKT NMEpPCOHAIBHBIX JAHHBIX YCTAaHABIUBACT YCIOBUS U
3arpeTsl, paboTojarenb 00padaThIBaeT TaKue MEepPCOHAIbHBIC JaHHbIE 0€3 BO3MOXKHOCTHUIIEpEJaun
(pactpocTpaneHusl, MPEIOCTaBICHUS, JOCTYIA) HEOTPAHUYECHHOMY KPYTY JIHII.

B cornacumn Ha pacnpocTpaHeHHe NEepCOHAIbHBIX JAaHHBIX PAa0OTHUK BIpPaBE YCTAHOBUTH
3ampeTbl Ha TMepegady (KpoMe MpenoCTaBiIeHHS JOCTyHa) OHTUX IEPCOHATBHBIX JaHHBIX
paboToiaTeN 0 HEOTPAaHUYEHHOMY KpYyTry JIMIl, a TaKKe 3alpeTbl Ha OOpabOTKy WM YCIIOBUS
00paboTKH (KpoMe MOIy4eHHs JOCTYINA) 3TUX TMEePCOHAIBHBIX JAHHBIX HEOTPAHWUYCHHBIM KPYroM
mun. Otka3 paboTojarenss B YCTAaHOBIEHMHM pPAOOTHUKOM JIaHHBIX 3alpeTOB M YCIOBHH He
JOITyCKAETCSI.

Ilepenaua (pacmpocTpaHeHHME, MPEAOCTABICHHUE, JIOCTYN) IEPCOHAIBHBIX JIaHHBIX,
pa3pelIeHHbIX paOOTHUKOM JJIsl PaclipOCTpaHEeHHUs, JOIDKHA OBITh MIpeKpalleHa B Jr00e BpeMs 1o
ero TpedoBaHuto. JlaHHoe TpeOoBaHME JOJKHO BKIIHOYATh B ce0sl (paMminio, uMs, OT4eCTBO (TIpU
HAJIMYHH ), KOHTAaKTHYIO HH(OpMaIHio (HoMep TenedoHa, aIpec JIEKTPOHHON MOYTHI MIIH TTOYTOBBIN
azipec) pabOTHUKA, a TAaK)Ke IepeuyeHb NEPCOHAIbHBIX JaHHBIX, 00pPabOTKa KOTOPHIX MOAJIEKUT
npekpameHuto. JleiictBue coryacusi paOOTHHKA Ha paclpOCTpaHEHHWE NEPCOHANBHBIX JTAHHBIX,
IIpeKpalaeTcs ¢ MOMEHTa MOCTYIUIEHUs pabOTOaTENI0 JaHHOI'O TPEOOBaHMUS.

PaboTHuK BrpaBe oOpaTuUThCs ¢ TpeOOBaHMEM INPEKPATUTH INepenady (pacupocTpaHeHue,
MPEJOCTaBICHUE, JOCTYI) CBOMX TIEPCOHAIBHBIX JAHHBIX, paHee pa3pemeHHbIX Ui
pacrpocTpaHeHMs, K J0oMy JHIly, 00padaThIBaloOlIEMy €ro MepCOHAIbHbIE JaHHbIE, B CilIydae
HecoOmoaeHns nosoxkeHuit denepanbaoro 3akona ot 27.07.2006 Ne 152-@3 unm obpatutscs ¢
TaKUM TpeOOBaHHEM B CY/I.

XpaHeHHE MEPCOHAIBHBIX JAaHHBIX PAOOTHHUKOB, yYaIIUXCS U UX POJUTENEH (3aKOHHBIX
IpeJCTaBUTENEH ):

[lepconanbHble JaHHBIE pPAaOOTHUKOB, YyYallUXCAd M WX poauTenedl  (3aKOHHBIX
npejcTaBuTeNel) o0pabaThIBAIOTCSI M XPAHATCS B DJIEKTPOHHOM BHJE B HMH()OPMALMOHHBIX
cucremax. JlocTyn K nepcoHaIbHbIM JJaHHBIM PaOOTHHUKOB, YUaIllUXCSl U UX POJUTENEH (3aKOHHBIX
npeacTaBuTeNell) B MH(POPMALMOHHBIX CHUCTEMax OCYILIECTBISETCS COTJIACHO pa3pelinTesbHON
CHUCTCMbI MaTpUIbI JOCTYIIA K ICPCOHAJIIBHBIM JaHHBLIM.

IlepcoHanbHble JAaHHBIE pAOOTHMKOB, YYaIIMXCI M UX pojauTeneidl  (3aKOHHBIX
Mpe/ICTaBUTENEN) XpaHsATcs B OyMa)KHOM BapHaHTE B JIMYHBIX JieJaxX B MIKady, 3aKpbIBatoleMcsl Ha
3aMOK.

TpynoBble KHIKKM paOOTHUKOB XpaHATCS B celie y crenuanucra OTBEYANOIIEro 3a
KaJpOBYIO paboTy.

HpaBa AO0CTYIIAa K IIEPCOHAJIbHBIM JaHHBIM Pa3srpaHUYCHbI MEXKY PA3IMYHBIMUKATCTOPUAMHA
MoJIb30BaTesel (CHCTEMHBIE aJMUHUCTPATOPBI, COTPYAHUKH, POJTUTENTHN, YIEHUKH, OTBETCTBEHHBIN
3a OpraHu3anuio MePCoOHAIbHBIX )IaHHBIX). BXO)I B CUCTEMY OCYIICCTBIIACTCA TOJBKO ITPHU BBEACHUU
JIMYHOTO MAapOJisi MOJIb30BATEIIS.

BHemHuil 1ocTyn K NEpCOHAIBHBIM JIaHHBIM PAOOTHUKOB, YYalllUXCsl U UX POJAUTENeH
(3aKOHHBIX TMpeJCTaBUTENEH) HMEIOT KOHTPOJIbHO-PEBU3MOHHBIE (HAJ30pHBIE) OpraHbl INpHU
HaJIMYUU JOKYMCHTOB, Ha OCHOBAHMHU KOTOPBIX OHHW IIPOBOIAAT IIPOBEPKY. HHCT&HHI/IOHHO
NePCOHAJbHBIE JaHHBIE MOTYT OBITH MPEJICTaBICHB HAA30PHBIM OpraHaM TOJBKOTIO MHCbMEHHOMY
3arpocy. CtpaxoBble (HOH/BI, HETOCYIAPCTBEHHBIE TIEHCHOHHBIE (DOHIIBI, TPYTHe OpTaHU3alUu U
YUPEXIEeHUS, a TAKXKe POJCTBEHHUKU U YJICHBI CEMbH PaOOTHHKA, yYalllerocs WM ero poauTenen
(SaKOHHBIX HpeHCTaBHTeHeﬁ) HC HMCIOT AOCTYyIa K NEPCOHAIBHBIM JaHHBIM, 3a HCKIHOUCHUCM
HQJINYMS MUCHBMEHHOTO COTJIACHSl caMoro paOOTHHKA, POAMTENEH (3aKOHHBIX IPEACTaBUTEICH)
ydarerocs.

[TomernieHusi, B KOTOPOM XpaHATCS NMEPCOHAJbHbIC NAaHHBIC PAOOTHHKOB, yYAIUXCAHU HX
poauTenel (3aKOHHBIX TPEICTABUTEIICH ), TOHKHBI OBITH 000PYA0BaHbI HAJIC)KHBIMHU 3aMKaMHU.

6. JlocTyn K mepcoHAJIbHBIM JAHHBIM
Buytpennuii noctym:

[IpaBo nmoctyma K MEpCOHANBHBIM JaHHBIM pPAaOOTHHKOB, y4alluXcsi W HMX pPOAUTENIEH
(3aKOHHBIX TIPEACTABUTENCH) ycTaHaBIMBaeTcs mpukazom aupekropa ['bBOY "COII-JIC Ne 22 1.



Hazpans"

Buemnmii  goctyn (zpyrue OpraHu3aluy, y4pexKIcHUs U rpaXxxaaHe)
periaaMeHTHpoBaH B I1.5 f1aHHoro Ilonoxenus.

7. IlpaBa paGoTHHKA, poauTesieil (3aKOHHBIX MpeJcTAaBUTeIeil) B LejsiX o0ecneyeHust
3alUTHI NEPCOHAIBHBIX JaAHHBIX

PaboTHuK, poauTeny (3aKOHHBIE TPECTABUTEINN) YUAIIETOCs HMEIOT MIPaBo:

[Tomyyats JoCTynm K CBOMM HEPCOHAJbHBIM JIaHHBIM (JIaHHBIM CBOEro peOeHKa) U
O3HAaKOMJICHHE C HHUMH, BKJIOYas IPaBO Ha 0E3BO3ME3HOE IOJIy4YeHHE KOIMH 000N 3amucHy,
coJiepKaliei NepcoHaIbHbIE TaHHbIC.

Tpe6OBaTB OT YYpCKIACHUA YTOYHCHUSA, HCKIIOYCHUA WA HUCHPABJICHUA HCIIOJIHBIX,
HEBEPHBIX, YCTApEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJIyYEHHBIX WJIM HE SBISIOLIMX
HGO6XOZ[I/IMBIMI/I I YYPCKACHUA NICPCOHATIBHBIX JaHHBIX.

TpeGoBaTh U3BEIIEHUS YUPEKAECHUEM BCEX JIHILI, KOTOPBIM paHee ObLIM COOOIIEHbI HEBEPHBIE
WM HCIOJHBIC TCPCOHAJIBHBIC [OAaHHBIC, 000 Bcex MMPONU3BCACHHBIX B HHUX HWCKIIOYCHHAX,
UCHPABJICHUAX WM JONOJHEHHUSX.

[Tomyyats OT yupexaeHus:

CBCACHUA O JIMIAaX, KOTOPBIC UMCIOT JOCTYII K ICPCOHAJIBHBIM JaHHBIM WJIH KOTOPBIM MOXKET
OBITH ITPEIOCTABIIEH TAKOMN JI0CTYII;

IEpCUYCHDb O6pa6aTI>IBaCMI)IX INEPCOHAJTIbHBIX NAHHBIX U UCTOYHUK UX IMOJIYUCHUS,

CPOKHU 00pabOTKH NMEePCOHABHBIX TaHHBIX, B TOM YHUCIIE CPOKH UX XPaHEHMUS;

CBCACHUA O TOM, KAKHUC IOPUANYCCKUC ITOCTICACTBUA IJIA CY6T>eKTa NNEPCOHAIIBHBIX

JAHHBIX MOXeET MOBJIEYb 32 COO0M 00pabOTKa ero NepCOHAIbHBIX JAHHBIX.

O6xanoBaTh B yIIOJTHOMOYEHHBIHN OpraH Mo 3alUTe MpaB CyObEKTOB MEPCOHABHBIX TAHHBIX
WIN B CyZI€OHOM MOPSAIKE HEMPAaBOMEPHbIE AEUCTBUS WK 0€37eWCTBUS YUpEKIACHUs TPH 00paboTKe
" 3alIUTC ICPCOHAJIBHBIX JTaHHBIX.

PonuTenu (3aKkoHHBIE MPEICTABUTENN) YUAIIETOCs He JIOJKHBI OTKa3bIBAThCS OT CBOMX IpaB
Ha COXPAaHEHHE U 3AIINATY TalHBI.

8. OTBeTCTBEHHOCTD 32 HAPYLIIEHHE HOPM, PeryJIMpPYIOIMX 00padoTKY M 3alIUTY
NEePCOHAJIbHBIX JAHHBIX

PaboTHUKM yupekJeHUs, BUHOBHBIE B HApPYUIEHHH HOPM, PETYIHUPYIOLUIMX OO0pabOTKy
MEPCOHATBHBIX JAaHHBIX PAaOOTHHKA, yUAIIErocs W €ro poauTeNedl (3aKOHHBIX IMPEICTaBHTENEH)
HECYT JUCHMIUIMHAPHYIO, aJMHHUCTPATUBHYIO, T'Pa)XJIaHCKO-TIPABOBYI0 H/MJIM  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (e/IepaTbHBIMU 3aKOHAMHU.

JIMpEeKTOp YUYpPEKICHHUs 3a HapyIIEHHWE HOPM, PETYIMPYIOUUX IMOJydyeHHe, 00paboTKy H
3alIUTY MEPCOHATBHBIX TaHHBIX PA0OTHUKA, HECET aIMHHHUCTPATUBHYIO OTBETCTBEHHOCTH COTIIACHO
ct. 5.27 n 5.39 Kozgekca 00 aaAMUHUCTpAaTHBHBIX NpaBoHapymeHusx Poccuiickoit denepannu, a
TaKKe BO3MEMIAaeT pPaOOTHUKY ymiepOd, TPUYMHEHHBIH HENpPaBOMEPHBIM HCIOJIh30BAHUEM
uH(pOpMaINH, coieprKallell IepcoHaNbHbIE JaHHbIE PAOOTHUKA.

9. 3akJI0YUTEILHBIE MOJI0KEHUSA

Hacrosimiee nonoxeHre BCTYNAeT B CHIIy C MOMEHTA €r0 YTBEPKACHUS.

PaGoronarens oOecnieunBaeT HEOTPAHUYCHHBIN JOCTYI K HACTOSAIIEMY JTOKYMEHTY.

Hacrosmee monoxeHue AOBOAUTCA A0 CBEIEHUS BCeX PaOOTHUKOB MEPCOHAIBHO TMOJ
POCHUCH.
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