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MNOJIOKEHUE
00 00padoTKe MEePCOHANBHBIX JAHHBIX PA0OTHMKOB, 00y4aIOIIMXCH U UX
poauTesieil (3aKOHHBIX NpeacTaBuTeieii) ['ocy1apcTBEHHOr0 0101KETHOT 0
0011e00pa30BaATENBHOI0 YUPEKACHUSA
«Cpennsisi o01meo0pasoBaresbHas mKosaa Ne22 r.Hazpanb»

1. O0mme mooKeHu s

Hacrosimee Ilonmoxxenne 00 00paboTke NEPCOHATIBHBIX MAaHHBIX PaOOTHHUKOB,
oOydaromuxcs M UX poauTeneid (3aKOHHBIX mpenctaButeneit) (manee — Ilonoxkenue)
rOCY/IapCTBEHHOTO  OIO/HKETHOro  0011eoOpa3oBaTesibHOr0  yupexaenus «CpenHsis
obmreoOpa3oBatenpHas mkona Ne22 r.Haspaws» (manee — I'BOY "COII Ne22")
pa3paboTaHO HAa OCHOBAHUU:

— ctathu 24 Koncturyuuu Poccuiickoit @enepanuu;

—rnaBsl 14 Tpynosoro Koaekca Poccuiickoit ®enepanuu;

—®enepanbHoro 3akona P® ot 27.07.2006 Ne 149-03 «0O6 wundopmaiumy,
uH(OpMaTHU3AIIMH U 3aITUTe HHPOpMALTII,

— ®epnepanbHoro 3axkoHa PO ot 27.07.2006 Ne 152-®3 «O mnepcoHambHBIX
TAHHBIX»;

— ®denepanbHoro 3akoHa P® ot 29.12.2012 Ne 273-®3 «O06 ob6pa3oBaHuN B
Poccuiickoit @enepannmn;

npukaza @PCTIOK Poccun ot 11.02.2013 Ne 17 «O06 yrBepxaeHun TpeboBanuii o
3amuTe WHGOPMAINKN, HE COCTABIISIONIEH TOCYIapCTBEHHYIO TalHY, COJIEpKaIehcs B
rOCY/IapCTBEHHBIX HHPOPMAIIMOHHBIX CHCTEMAaX;

[ToctanoBnenus IIpaButensctBa PO ot 01.11.2012 Ne 1119 «OO0 yrBepxkaeHuu
TpeOOBaHUM K 3alllUTE MEPCOHAIBHBIX AAHHBIX MPU UX 00paboTKe B MHGOPMALIMOHHBIX
CUCTEMaX MEePCOHABHBIX TAHHBIX);

[TpaBui BHYTpEHHETO TPYIOBOTO PACIIOPSIIKA.

Hene pa3zpabotku Ilomoxkenuss — omnpeaeneHue Mnopsaka  oOpadOTKH,



CUCTEMaTH3alli1, UCIIOJIb30BaHUSA, XPAaHEHHUsS M MepeJadd CBEACHHH, COCTaBISIOLIUX
MEPCOHAJIbHBIE JIaHHbIE; 00ECIIeYeHNE 3aUThI IPaB U CBOOO] paOOTHUKOB YUPEKACHUS,
yYallUXCs W WX poAuTeneld (3aKOHHBIX NpeAcTaBUTeNel) mpu o0paboTke HX
MEPCOHAJIBHBIX JTaHHBIX, a TAKKE€ YCTAaHOBJIEHHE OTBETCTBEHHOCTH JOKHOCTHBIX JIUIL,
MMEIOIUX AOCTYN K NePCOHAIBHBIM JIaHHBIM PAOOTHUKOB YUPEXKJICHUS, YUAIIUXCA U UX
poauTene (3aKOHHBIX TIpPEACTaBUTENICH) 3a HEBBINIOJIHEHUE TpPeOOBaHUI HOPM,
perynupyromux o0paboTKy U 3alIUTy MePCOHATbHBIX JAHHBIX.

[lepcoHanbHble  JaHHbIE OTHOCATCS K  KAaTeropud  KOH(HIEHIHATbHON
uH(pOopMaIu.

Bce pabotauku I'BOY "COII Ne22", B COOTBETCTBUU CO CBOMMHU MOJTHOMOUYUSIMU
Biajerore nHpopmalmeil, OTHOCAIEHCS K MepCOHANbHBIM JIAHHBIM, O COTPYIHHUKAX,
yyalquxcsi M HUX POAMUTENAX (3aKOHHBIX MPEJICTABUTENAX), IMOJyYalolIue U
UCIIOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®denepannu 3a HapylieHHUE PEXHUMa 3allUuThl, 00paOOTKM U TMOpsIKa
UCIIOJIb30BaHMs 3TOU HH(OpMaUK.

[Topsinok BBOAA B neiicTBue U u3MeHeHus [looxenus.

Bce uszmenenus B [losoxeHne BHOCSATCS MPUKA30M IUPEKTOpa yupexkaeHus. Jlo
BHECEHHS W3MEHEHUWil B Hactosmee IlomokeHne B CBA3M C HW3MCHEHHEM
3aKOHO/IATENIbCTBA, PETJIAMEHTUPYIOIIETO BOMPOCHl 00pa0OTKH MEPCOHANBHBIX JIAHHBIX,
Hacrosiiee [TonoxxeHue neiUCTBYET B YaCTH, HE MIPOTUBOPEUAIICH 3aKOHOIATEILCTRY.

Bce pa6otauku 'BOY "COII Ne22" nomkHbBI OBITH 03HAKOMJIEHBI ¢ HACTOSIIIIUM
[TonoxeHuem 1moj pocIuch.

Pexxum koHPUACHIIMATBHOCTH TIEPCOHAIBHBIX JAHHBIX CHUMAETCA B CIIy4asx UX
00e3IMYMBaHUS M TI0 HMCTEYCHUU 75-JIETHETO0 CpoKa WX XpaHEHHUs, €CIM HHOE He
ONPEAEICHO 3aKOHOM.

2. OcHOBHBIE MOHATHS M COCTAB NMEPCOHAJIBHBIX JAHHBIX

Hna uenenn nHacrosmero IlookeHUs HCHONB3YIOTCA CIEIYIOUIUE OCHOBHBIC
TIOHSTHS

IEepPCOHANBHBIC JaHHbIE — Jr00ass WHpoOpMamus, OTHOCAIIAsACS K TPSIMO MU
KOCBCHHO OIPEICICHHOMY WM OmpeAeinsieMoMy (HU3UYSCKOMY JHIy (CYOBEKTY
MEePCOHAIBHBIX JIAHHBIX): PaOOTHUKY, YydYalleMyCs W €ro pOJHUTENSIM (3aKOHHBIM
MPEACTABUTEIISAM ), B TOM YHCiie UX (GaMIIIHs, UM, OTYECTBO, T'0JI, MECSAII, JaTa U MECTO
POXKJICHMS, ajpec, CeMEHHOe, COIMaIbHOE, MMYIIIECTBEHHOE TOJIOKESHHE, 00pa30BaHME,
npodeccusi, JTOXOIbl, Apyras uHbOpMamusa, HeoOXoauMas YUYPEKICHHIO B CBS3H C
TPYJIOBBIMH OTHONIEHHUSIMH C paOOTHUKOM, 0Opa30BaTEIbHBIMU OTHOIICHUSMH —
YYaIIUMCS, €r0 POJUTENIEM (3aKOHHBIM IIPEACTABUTETIEM);

onepatop — rwopuauueckoe sumno (I'bOY "COII Ne22"), camocTOsSTEIbHO
opra"usymoiiee u (Win) OCyIIeCTBISIONIEe 00pad0TKy MEPCOHATBHBIX JAHHBIX, a TAKXKE
ompeaesaoniee eI oOpabOTKM TNEPCOHATBHBIX JaHHBIX, COCTAB IEPCOHAIBHBIX
JaHHBIX, TOJUICKAIIUX 00paboTKe, neWCTBUS  (Omepalu), COBEpIIAEMbIe C



MEePCOHATBHBIMU JAHHBIMU;

00paboTKa TEPCOHAIBHBIX JAHHBIX — JII0OO€ JeiicTBUe (omepanus) WU
COBOKYIHOCTh JI€WCTBHM (Omepanuii), COBEPIIAEMBIX M HCIIOJIb30BAHUEM CPEICTB
aBTOMaTH3aluy WK 0€3 HUCIONb30BaHUS TAKUX CPEACTB C MEPCOHAIBHBIMU JTaHHBIMU,
BKJIIO4ast cOOp, 3amMch, CUCTEMATU3allMI0, HAKOIUJIEHUE, XpaHEHUe, YTOYHEHHE
(oOHOBIIEHME, U3MEHEHNUE), U3BJICUCHHE, UCII0JIb30BaHUE, Nepeaady (pacnpocTpaHeHue,
MpPEeNI0CTaBICHUE, JOCTYI), 00e3TuUYMBaHuE, OJOKMPOBAHUE, yIaJE€HUE, YHUUTOKEHUE
MEPCOHANBHBIX JAHHBIX pPaOOTHUKOB, YYallUXCd M HUX pOAMUTENEH (3aKOHHBIX
npeCcTaBUTeNe);

KOH(UIEHIIMATBLHOCTh MEPCOHANBHBIX JAHHBIX — 00513aTEIbHOE JJIs1 COOMIOACHUS
Ha3HAYEHHOT0 OTBETCTBEHHOTO JIMIIA, MOJYYUBIIETO JOCTYN K NEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, y4allUXcd U UX poAuTeNed (3aKOHHBIX IMpEACTaBUTENEH) TpeOoBaHUE HE
pacKphIBaTh TPETHUM JIMIIAM U HE PACIPOCTPAHATH EPCOHANIbHBIE JaHHbIe 0€3 coriacus
pabOTHUKA WM POAUTENS (3aKOHHOTO MPEACTABUTENS ) I MHOTO 3aKOHHOT'O OCHOBaHUS;

pacnpocTpaHeHHe TEPCOHANbHBIX JAaHHBIX — JEHCTBUS, HAlpaBJICHHbIE Ha
PacCKpBITHE MEPCOHABHBIX JAHHBIX PAOOTHUKOB, YUAILIUXCS U UX POJIUTENEH (3aKOHHBIX
npeJicTaBUTENIEH) HEONPEEICHHOMY KPYTY JMII (TIepeiada NepCOHaTbHBIX JaHHBIX) HIIHA
Ha O3HAKOMJICHHE C MEPCOHAIBHBIMU JIAHHBIMU HEOTPAHWYEHHOrO Kpyra JIUIl, B TOM
yuciie 00HAapOJOBaHUE TMEPCOHANBHBIX JAHHBIX B CPEACTBAX MacCOBOW HMH(OpMAIINH,
pa3MelneHrne B MHQOPMAIIMOHHO- TEJIEKOMMYHUKAIIMOHHBIX CETSIX WIN MPEJOCTaBICHHUE
J0CTyIa K MEPCOHAIBHBIM JTAHHBIM KaKUM-JIMOO MHBIM CITIOCOOOM;

NpeloCTaBlICHHEe TIEPCOHANBHBIX JAHHBIX — JCHCTBUS, HampaBieHHbIE Ha
pPaCKpBITHE TIEPCOHATBHBIX JIAHHBIX OMPEJEICHHOMY JIUILy WIH ONPENEICHHOMY KPYTy
T

UCIIOJIb30BaHUE  TEPCOHAJIBHBIX  JAHHBIX —  JeWcTBUs  (Omepamuu) C
NEPCOHATBHBIMU JTAHHBIMH, COBEpIIA€Mble JOHKHOCTHBIM JIMIIOM B LENSAX MPUHSATHS
PEILIEHUN WJIN COBEPIIECHUS UHBIX JEUCTBUM, TOPOKIAIOIINX FOPUIUIECKUE TTOCIECACTBUS
B OTHOIICHUH PAOOTHHUKOB, YYAIIMXCA W UX POJUTENECH (3aKOHHBIX MpPEICTaBUTEINEH),
100 MHBIM 00pa30M 3aTparuBarONIMX WX MpaBa U CBOOOIBI UJTH MPaBa U CBOOOIBI IPYTHX
JHLL;

— OJOKMPOBaHME MEPCOHANBHBIX JAHHBIX — BPEMEHHOE MPEKpalieHne 00padoTKu
MEPCOHANBHBIX JAaHHBIX pPAaOOTHUKOB, YYaIIUXCI W WX pOAMUTENEH (3aKOHHBIX
MpeACTaBUTENICH) (32 HCKIIOYEHHEM CiIydaeB, eciau o0paboTka HeoOXoawma s
YTOUYHEHUS! TEPCOHAIBHBIX TAHHBIX);

YHUYTOKEHHE TIEPCOHANBHBIX JIaHHBIX — JEWUCTBUS, B pE3yJbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOXHBIM BOCCTAHOBHUTH COJEPKAaHUE TMEPCOHANBHBIX [AHHBIX B
WH()OPMAITMOHHONW CHUCTEME TEPCOHATBHBIX MAHHBIX M (WMJIM) B PE3yibTaTe KOTOPHIX
YHUYTOXAIOTCS MAaTepHUAJIbHbIE HOCHUTENS [EepPCOHAJIbHBIX JAHHBIX PaOOTHUKOB,
yYalIUXCsl U UX poauTesel (3aKOHHBIXITPEICTABUTEIIEH );

00e3TMYMBaHNE TEPCOHANBHBIX JAHHBIX — JICHCTBUS, B PE3YJIbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJb30BaHUS JIOMOJHUTENIbHON HH(pOpMaLUU
OIPEIEINUTh

MIPUHAJJICKHOCTh MEPCOHANBHBIX IAHHBIX KOHKPETHOMY paOOTHUKY, ydallleMycs U



€ro poAUTENSIM (3aKOHHBIM MPEICTABUTEISIM);

00I11IeTIOCTYyTHBIE TIEPCOHANbHBIE JaHHBIE — TEPCOHANBHBIE JaHHbBIE, JOCTYI
HEOTPAHUYEHHOTO Kpyra JHI[ K KOTOPBIM TMPEJOCTaBI€H C Ccorjiacus pabOTHHUKA,
3aKOHHOTO

IpeACTaBUTENSl YYallerocss Wik Ha KOTOPbIE€ B COOTBETCTBUU C (eaepaibHbIMU
3aKOHAMHU HE pacrnpocTpaHseTcs TpeOoBaHue COOIIOACHUS KOH(PUIECHIIMAIBHOCTH;

uHdopMmanusi — cBeAeHUs (COOOIIECHMsI, JaHHBIE) HE3aBUCHUMO OT (OPMBI UX
MIpeCTaBICHNUS;

JOKyMEHTUpOBaHHas HWH(opManusi — 3adUKCUpPOBaHHAs Ha MaTepUATIbLHOM
HOCHUTEJIE TyTeM JOKYMEHTUPOBaHUS WH(OpMAIMS C PEKBU3UTAMH, IMO3BOJISIOIIUMHU
OTPENICNIUTh TAKYI0 HH(POPMAITUIO U €€ MaTepUaJIbHbI HOCUTEITb.

Kommieke MOKyMEHTOB, CONMPOBOXKIAIOIIUN Mporece OQOopMIICHHS] TPYIOBBIX
OTHOIIIEHUM pabOTHUKA IIPU €T0 MPUeMe, MePeBoJIe U YBOJIbHEHUH.

Nudopmanus, npeacrapiasieMas paOOTHUKOM MPU TOCTYIUICHMHM Ha paboTy B
yupexkJIeHue, T0KHA UMETh JOKYMEHTaIbHYI0 (hopMYy.

[Ipu 3axiroyeHUH TPYAOBOTO JOTOBOpPa B COOTBETCTBUU cO cT. 65 TpymoBoro
konekca Poccuiickoit denepanuu JHIO, TOCTyMHarilee Ha padOTy, MNPEIbABISIET
paboToaTento:

— MacHopT WM UHON JOKYMEHT, YA0CTOBEPSIONINNA TUIHOCTh;

— TPYIOBYIO KHIKKY UM (WJIM) CBEICHUS O TPYJAOBOM JEATEIBHOCTH, 34
UCKJTIOYEHUEM CITy4aeB, €ClId TPYAOBOW JOTOBOP 3aKJIIOYAETCS BIEPBBIC WIM PAOOTHUK
NoCTynaeT Ha paboTy Ha YCIOBUSX COBMECTHTENBCTBA, JHOO TPyHOBas KHIDKKA Y
paboOTHUKA OTCYTCTBYET B CBSI3U C €€ yTPATOM WM MO IPYTrUM MPUYUHAM;

— JIOKYMEHT, NOATBEPKIAIOUIUMN PErucTpalyi0 B CHCTEME WHIWBUAYAIBHOTO
(mepcoHU(pUIIUPOBAHHOTO) YUeTa;

— JIOKyMEHTBbl BOMHCKOTO y4eTa — JJii BOCHHOOOS3aHHBIX U JIUII, MOMJIEHKAIINX
NPU3BIBY Ha BOGHHYIO CITYKO0Y;

— JIOKYMEHT 00 00pa30BaHUM HW/WIIH O KBATU(PUKAIIMHN WIH HATHYHH CIICITAATbHBIX
3HAHWM — TpU TOCTYIJICHUU Ha padoTy, TpeOYIONIYI0 CHEIUATbHBIX 3HAHUM WIN
CHEIMAILHOM MOJATOTOBKH;

— CHOpaBKy O Hajdu4uu (OTCYTCTBUHU) CyAUMOCTH W (WiH) (akra YroJOBHOTO
mpeciieoBaHuss MO0 O  TPEKpaleHWd  YroJIOBHOTO  TpeclefOBaHUS  TI0
peadMIIUTUPYIOMIMM OCHOBAHMSIM, BBIIAHHYIO B TOpSAKE W 1O (GoOpMe, KOTOpHIC
yCTaHaBIMBAIOTCS (eAepaTbHBIM OPTAHOM UCIIOJIHUTEIBLHOM BIACTH, OCYIIECTBISIOMIUM
GyHKIIMU 10 BBIPAOOTKE M peain3allii TOCYAapCTBEHHOW MOJUTUKA WU HOPMATHBHO-
MIPABOBOMY PETYJIUPOBAHUIO B chepe BHYTPEHHUX JeI, — MPHU MOCTYIUICHUH Ha paboTy,
CBS3aHHYIO C IESITEIbHOCTHIO, K OCYILIECTBIEHUIO KOTOPOU B COOTBETCTBUU C HACTOSAIIUM
KonexkcoM, uHBIM (denepanbHbIM 3aKOHOM HE JOMYCKAIOTCSA JIMIA, WMECIOIINE WIIH
MMEBIIME  CYIUMOCTb, TMOJBEPrarmoNIMecs WIM MOABEPraBUIMECS  YTrOJIOBHOMY
MpeCIe0BaHUIO.

CsugerensctBo 0 npucBoeHnn MHH paboTHHK NpeACcTaBIsSeT NPU €ro HATUYHH.

IIpu odopmienun paboTHUKa Ha paboTy (MOcie 3aKIOYEeHUs TPYAOBOTO
JI0TOBOpa) 3amnonHsercs yuupuuuporanHas popma T-2 «JIuunas kapTouka pabOTHHKAY,



B KOTOPOU OTpa)karoTcs CIEAYIOUIME aHKETHbIE U Ouorpaduyeckue JaHHble paOOTHHKA!
®.1.0., naTa 1 MECTO POKIAEHUS, TPAXKIAHCTBO, YPOBEHb 3HAHUSI MHOCTPAHHBIX S3bIKOB,
cBelleHust 00 oOpazoBaHuu, npodeccuu, cTaxke padoThl, CEMEHHOM IMOJIOKEHUH, JaHHbIE
MacropTa, aJipec perucTpaluu, aapec NpoKuBaHus, KOHTaKTHhIN Tenedon); MHH, Homep
JOKYMEHTa, MOATBEP)KIAIOLIETO0 PErucTpalyi0 B  CHUCTEME  WHIWBHUYaJIbHOTO
(mepcoHU(pUIIMPOBAHHOTO) YYeTa; CBEACHUS O BOMHCKOM YyueTe; uHbopMauus o
TPYJAOBOM AESATENBHOCTHU; pPe3yIbTaThl aTTECTAIMN pabOTHUKA (1aTa aTTecTalluy, 1aTa u
HOMEpP TNPOTOKOJIa, PEUICHUE AaTTECTAI[MOHHOW KOMHUCCHH); JITaHHbIE O IMOBBIIICHUU
KBaJIM(PUKALIUK; CBEEHUS O PO(hecCHOHATBHON NEPENOAroTOBKE; TaHHbIE O HArpaaax,
NOOUIPEeHUsIX; MHPOpMALMs O TNPEIOCTaBIsEMbIX OTIYyCKax; NpaBo paOOTHUKA Ha
COLIMAJIbHBIE JIBIOThI; JOMOJHUTENbHbIE CBEJIEHUS: TPyNa HWHBAIUIHOCTH, HAIUYHE
BOJIMTENLCKOTO YAOCTOBEPEHUS; OCHOBAaHUE PACTOPKEHUS TPYIOBOTO JI0rOBOPA.

B yupexaeHuu co3garorcs M XpaHATCS CIEAYIOUIME TPYyHNbl JOKYMEHTOB,
coJiepKalliie JaHHble 0 paOOTHUKAX B €JUHUYHOM WUJIU CBOJHOM BHJIE:

JIOKyMEHTBI, cojepXkalllie MepCOHaNbHbIE JIaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIMPOBOXKAAIOIINE MPOIEcC OPOPMIIEHUS TPYIAOBBIX OTHOIICHUH NpU
npueMe Ha paboTy, NepeBo/ie, YBOIbHEHUU; MOJJIMHHUKN U KOMTUU MPUKA30B 110 TUIYHOMY
COCTaBY; JIMYHBIE JIeJIa U TPYJIOBbIE KHUKKHU PAaOOTHUKOB; Jiea, COAepKallie OCHOBAHUS
K TpHKa3aM [0 JIMYHOMY COCTaBy; Jiefla, COJEpKalllue MaTepualbl aTTecTaluu
pabOTHUKOB; CIIYEOHBIX pacciieIoBaHUI; CIIPAaBOYHO-MH(POPMAIIMOHHBIN OaHK TaHHBIX
10 MepcoHany (KapTOTEKH, )KypHAaJIbl); MOJJIMHHUKH U KOMTUU OTYETHBIX, aHATUTUYECKUX
U CIPaBOYHBIX MaTEpPHANIOB, MEPEAaBAEMbIX AIMUHUCTPALNH YUYPEKIEHUS, KOIMUU
OTYETOB, HAIpaBISIEMbIX B TOCYAAPCTBEHHbIE OpraHbl CTATHUCTHKH, HAJIOTOBbIE
WHCIIEKIIUHU, BBIIIECTOAIIME OPraHbl YIIPaBIeHUs 00pa30BaHUEM U JAPYTHE YUPEKICHUS ).

JlokyMeHTalusi 1O  OpraHu3aluu  padoTel  (MOJOXKEHUS, JAOHKHOCTHBIE
WHCTPYKIIMM,  TPHUKa3bl, pACHOPSIKEHUS  aJIMHUHUCTPAIMH);  JOKYMEHTHI  TIO
IUTAHUPOBAHUIO, YYETy, aHajdu3y W OTYETHOCTH B 4YacTH pPabOThl C MEePCOHAIOM
YUPEKICHHUS.

WNudopmariusi, npencrapiseMasi pOAUTENSIMU (3aKOHHBIMU TIPEACTABUTENISIMH) TIPU
MOCTYIUICHUH y4allerocsi B yUpekJaeHue, J0HKHa UMETh JOKYMEHTalnbHyto hopmy. Ilpu
MOCTYIUIEHUM Y4Yallerocss B YUYPEXKACHHE POJUTENN (3aKOHHBIE IPEICTABUTENHN)
IIPEABABIISIOT YUPEXKICHHUIO:

KOIIMIO JOKYMEHTA, YAOCTOBEPSIOLIEr0 JUYHOCTh 3aKOHHOTO IIPEICTABUTENS;

KOIHIO CBUAETEILCTBA O POXKIACHUM peOeHKa WIN JOKYMEHTA, IOATBEPKIAIOIIEro
POJICTBO 3asBUTEIIS;

MEJMIMHCKAE JOKYMEHTBl O COCTOSIHMM 3[0pOBbS (MeAMIMHCKas kapra P-26,
kapTa npodrupuBuBok P-63);

KOIIMIO CTPaXOBOI'0 MEIULMHCKOTO MOJIKCA;

KONUSl ~ JIOKYMEHTa,  IOATBEP)KIAIOUIErO0  PETrUCTpaluld B CUCTEME
WHIUBUIYAITBHOTO (TIEpCOHU(DUIIMPOBAHHOTO) yUETa;

CBEJICHHS O POAUTENSIX (3aKOHHBIX MPEICTABUTENAX);

CIIPABKY O MECTE KUTEJIbCTBA,;

KOHTaKTHBIE JaHHBIC;



VHBIE CBEJCHUS, OTHOCAIIUECS K IIEPCOHAIBHBIM JaHHBIM y4Yalllerocs.

Poautenu (3aKOHHBIE NPEICTABUTENIN) JETEH, SBIAIOIIMUXCS HWHOCTPAHHBIMHU
rpakJaHaMu WIM JULUAMU 0€3 rpaKJaHCTBA, JOMOJHUTEIBHO MPEABABISIOT JOKYMEHT,
MOATBEPXKAAIOUIUI POACTBO 3asBUTENS (MIJIM 3aKOHHOCTD MTPEICTABICHUS PAaB PEOCHKA),
U JOKYMEHT, MNOJTBEpPXAAIONIMI MpaBo 3asBUTENs Ha mnpeObiBanue B Poccuiickoii
denepauum.

WNHocTpaHHble rpakaaHe v auia 0e3 rpaXkJ1aHCcTBa BCe JOKYMEHTHI IPEICTaBIISIOT
Ha PYCCKOM SI3bIKE UJIU C 3aBEPEHHBIM B YCTAHOBICHHOM IIOPSIKE IIEPEBOIOM Ha PYCCKUN
S3BIK.

IIepcoHasibHBIE JAHHBIEC YYALUXCS CONEPIKATCSA B UX JIMYHBIX JIE€JIaX.

3. Coop 1 00paboTKa NEePCOHATBHBIX JAHHBIX

[Topsinox mostydeHus: NepCcoHaIbHbBIX IAHHBIX.

Bce mepconanbpHble JaHHbIE pAaOOTHUKA YUPEKIACHUS M POAUTENS (3aKOHHOTO
PEACTaBUTENS) YYaIlerocs CJHEAyeT IOJydaTh HEMOCPEICTBEHHO y pabOTHUKA H
poauTenst (3aKOHHOTO mpencTaBuTens). llepcoHanbHBIC aHHBIC YYAIIMXCS CIEIYyeT
noJiydaTh y poauTened (3aKOHHBIX MpenctaButTesei). Ecau mepcoHanbHbIe JaHHBIC
BO3MOKHO MOJIYYUTh TOJBKO y TPEThEU CTOPOHBI, TO PAaOOTHUK, POJIUTENN (3aKOHHBIC
peJACTaBUTENN) AOJKHBI OBITh YBEJIOMJICHBI 00 3TOM 3apaHee W OT HUX JIOJKHO OBITh
MOJIYY€HO MUChbMEHHOE coryiacue. J{OmKHOCTHOE JIUI0 YUPEKACHHS TOJDKHO COOOIIUTD
pabOTHUKY, POAMTENSM (3aKOHHBIM TMPEJCTABUTENSIM) O UEJSAX, MPenoiaraeMbIx
UCTOYHUKAX W CHOco0ax MOJY4YeHUs NMEPCOHAJIbHBIX JAHHBIX, a TAKXKE O XapakTepe
NOJIJIEKAIIUX TOTYYEHUIO TIEPCOHATBHBIX JIAaHHBIX M TMOCJECTBUAX OTKa3a pabOTHUKA
JaTh MUCHbMEHHOE COIJIACHE Ha UX MOJyYeHHUE.

VYupexaeHue He UMEET MpaBa MoJy4aTh, 00padaThBaTh U MPUOOIIATH K JTUYHOMY
neny pabOTHUKA M ydamierocs He YycTaHoBieHHble DenepanbHbIM 3aKOHOM OT
27.07.2006

No 152-®3 «O nepcoHanbHbIX TaHHBIXY», DenepaibHbIM 3aKOHOM OT 29.12.2012 Ne
273-®3 «O6 obOpazoBanun B Poccumiickori ®Depeparuu» u TpymaoBbIM KOJIEKCOM
Poccuiickoit ®enepanu TepcoHANTbHBIC JJaHHBIE 00 WX PAcOBOW, HAIMOHATBHOM
MPUHAMJICKHOCTH, TIOJUTUYECKUX B3MVISAAX, PEIUTHO3HBIX WiH  (GUI0CO(CKUX
yOXKIEHUSAX, COCTOSHHHM 3]I0POBbsl, YAaCTHOW KW3HU, WICHCTBE B OOIIECTBEHHBIX
OOBEMHEHUSAX, B TOM uUHcIe B MNpodecCHOHANBHBIX CcOl3ax. B ciyuasx,
HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYJOBBIX OTHOUIEHU, B COOTBETCTBUU CO
ct. 24 Koucrutynum Poccuiickorn @enepanuu y4ypeXICHHE BIOpPABE NOJNYydYaThb W
o0OpabaThiBaTh NTaHHBIE O YaCTHOW J>KM3HM PaOOTHHKA TOJBKO C €ro MHCHbMEHHOTO
COTJIacus.

4. Ilopsanok 00padOTKH MEPCOHATBHBIX JAHHBIX

OO0paboTka TMEepPCOHANBHBIX JAHHBIX OCYIIECTBISECTCS B IEISIX OOCCIeUCHUS
coomoaenuss Koncturyuun Poccuiickoit ®@enepanuu, (penepanbHbIX 3aKOHOB U HMHBIX



HOPMAaTHUBHBIX NPaBOBBIX aKTOB Poccuiickoil denepanuu, coneicTBus pabOTHUKAM U
y4alumMcsl B IPOXOXKACHUU OOyUEHHS, UX KapbEPHOM POCTE, 00ECTIeYeHUsT UX JTUYHOU
0€30MacHOCTH U WICHOB WX CEMEW, a Takke B IelsIX O00eCleueHUs] COXPaHHOCTH
MpUHAJJICKAIIETO UM HMMYIIECTBA U UMYIIECTBA YUpEXKICHUs, y4€Ta pPe3yIbTaTOB
WCTIOJTHEHUS UMU 00sI3aHHOCTEH.

O6paboTka yupexeHNEeM YKa3aHHbBIX BBIIIE IEPCOHATBHBIX JAHHBIX PA0OTHUKOB,
yyaluxcss M UX poauTesed (3aKOHHBIX NPEACTaBUTEIECH) BO3MOXKHA TOJBKO C HUX
coriacus, 1100 0e3 X corjacusi B CISAYIOIIUX CIydasiX:

NepCOHANBHBIC TaHHBIC SBISIOTCS OOIENOCTYITHBIMU;

NEePCOHANBHBIC JIaHHBIC OTHOCSITCS K COCTOSHHUIO 37I0pOBbSi paOOTHUKA WIIU
ydalerocsiu ux o0paboTka HeoOXoauma JJIsl 3alUThI €ro KWU3HH, 3I0POBbS WU WHBIX
KU3HEHHO BAXKHBIX MHTEPECOB JTUOO JKU3HU, 3JI0POBbS WJIM WHBIX JKU3HEHHO Ba)KHBIX
WHTEPECOB JPYTUX JIUI[ U MOJYy4YCHHE COIyIacusi paOOTHUKA WU POAUTENS (3aKOHHOTO
peCTaBUTENS ) HEBO3MOXKHO;

00paboTKka TEepPCOHANIBHBIX JAHHBIX HEOOXOAWMa Il YCTAHOBJICHHS WIIH
OCYIIECTBJICHHS TPaB UX CYOBEKTAa WM TPETHUX JIUIl JUOO B CBSI3M C OCYIIECTBICHUEM
IPaBOCY/IHS;

00paboTKka TMEepCOHANIBHBIX JIAHHBIX OCYIIECTBIISIETCSI B COOTBETCTBHU C
3aKoHOJATeNbcTBOM Poccuiickoit ®enepanuu 06 000poHe, O O6€30MACHOCTH, O
POTUBOJICCTBUU TEPPOPU3MY, O TPAHCIOPTHON O€30MaCHOCTH, O MPOTHBOACHCTBUH
KOppyHIuu, 00 ONEepaTUBHO- PO3BICKHON JESATENBHOCTH, 00 HCIOIHUTEIHLHOM
IPOU3BOJICTBE, C YTOJIOBHO-UCIIOJIHUTEIbHBIM 3aKOHOJATENHCTBOM PD;

00paboTKa MEepPCOHANBHBIX  JAHHBIX OCYIIECTBIISIETCSI B COOTBETCTBUHU C
3aKOHOJATENbCTBOM 00  0O0fA3aTENbHBIX BHUJAX CTPaxOBaHUS, CO CTPAXOBBIM
3aKOHOJATEIbCTBOM;

no TpeOOBAHUIOTIOJTHOMOYHBIX rOCyIapCTBEHHBIX OPTraHOB B CiydYasx,
IPEyCMOTPEHHBIX (heiepatbHbIM 3aKOHOM;

B CTIydasiX, eclii 00paboTKa NepPCOHANBHBIX IAHHBIX PAOOTHUKOB OCYIIIECTBIISCTCS
Ha ocHOBaHuU TpynoBoro koaekca Poccuiickon @enepannu uinn nuHoro deaepaabHOTO
3aKOHA, YCTAHABIIMBAIOIIETO €€ I1eJb, YCIOBHSI MTOJIYYCHUS IEPCOHATBHBIX TaHHBIX U KPYT
CyOBEKTOB, IEPCOHATBLHBIC IAHHBIE KOTOPBIX MOJIEKAT 00paboTKe;

00paboTKa TEepPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B IENAX HCHOJIHCHUS
TPYZAOBOTO JI0rOBOpA;

00paboTKa MEepPCOHAIBHBIX JTaHHBIX OCYIIECTBIACTCA ISl CTATUCTUYECKHX WIIH
WHBIX HAyYHBIX IIeJIed TMPHU YCIOBUU OOS3aTEIBHOTO 00€3TMYMBAHUS TEPCOHATBHBIX
TAHHBIX.

I'bOY "COI Ne 22" BnpaBe 00padaThiBaTh NMEPCOHANbHBIE JaHHBIE pAOOTHHUKOB
YUPEKJICHHS TOJIBKO C UX MUCbMEHHOI'O COTJIacusl.

I'bOY "COII Ne 22" BrpaBe 00pabaThiBaTh NEPCOHANIBHBIE JAHHBIE yUaIIUXCA U
UX poauTenei (3aKOHHBIX MPEJICTaBUTENEH ) TOJBKO C UX MUChbMEHHOIO COTJIacusl.

[lucbmenHoe cornacue pabOTHUKA U pOJUTENEl (3aKOHHBIX MPEICTABUTEIEH)
ydamuxcsi Ha 00pabOTKy CBOMX MEPCOHANBHBIX JIAHHBIX JOJIKHO BKIIIOYATh B cEOs:

dbaMminio, UMs, OTYECTBO, aApec CyOBbEKTa MEePCOHAIbHBIX JaHHBIX, HOMEP



OCHOBHOTO JIOKYMEHTA, yIOCTOBEPAIOIIETO €ro JWYHOCTh, CBEJCHUSI O JaTe BbIIAUU
YKa3aHHOTO JIOKYMEHTau BbIJABIIIEM €r0 OpraHe;

HauMeHoBaHue ((paMuIuio, UMs, OTYECTBO) U AAPEC OMepaTropa, MOTYYarollero
corjlacue cyObeKTa MepCOHaNbHBIX JaHHBIX;

1esnb 00padOTKU NEPCOHATBHBIX JAHHBIX;

nepedyeHb MEPCOHATBHBIX JIaHHBIX, HA 00PabOTKYy KOTOPBIX daeTcsi COTrJiacue
cyOBbeKTa MepCOHATBHBIX JJAHHBIX;

nepevyeHb JeUCTBUMN ¢ IEPCOHATBHBIMU JAHHBIMU, HA COBEPILIEHUE KOTOPHIX JACTCS
corjacue, oOIlee ONHUCAHUE UCIOJb3YEMbIX ONEPaTOPOM CHOCOOOB 00pabOTKU
NEePCOHANBHBIX JIAHHBIX;

CPOK, B TEYEHHE KOTOPOTO JECUCTBYET COIJIache, a TAaKKe MOPSJOK €ro OT3bIBa.

PaGoTHuKk yupexaeHus, poOAUTENb (3aKOHHBIM TPEACTABUTENb) Yy4allerocs
MPEIOCTABIISIET YUPEKIECHUIO TOCTOBEPHBIE CBEICHUS O ceOe, CBOeM peOeHKE (IeTsX).

B cootBerctBuu co ct. 86 1. 14 TpynoBoro konekca Poccuiickoit @enepaiuu B
1essx o0ecrneueHus mpaB U CBOOOJ] YEJIOBEKA U TPaKIaHUHA JUPEKTOP YUPECKACHUS U
€ro mpeacTaBUTENM  (OTBETCTBEHHBIC  JOJDKHOCTHBIC JIMIIA) TIpu  00paboTKe
NEPCOHANBHBIX JIAHHBIX PAOOTHUKA JIOJDKHBI  COOJIONATh  CIEAYIOIIUE  oOIue
TpeOOBaHU:

— MpU OMpeNesIiCHNH 00beMa M CoJepKaHus, 00padaThIBaeMbIX MEPCOHAIBHBIX
JAHHBIX YYPEXKICHUE JOJDKHO PYKOBOACTBOBAaThbCs KoHcTuTynumen Poccuiickoit
Oenepaunn, TpynoBeiM koaekcoM Poccuiickoint @enepanun, denepaibHbIM 3aKOHOM
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit ®enepaniu» W WHBIMU
HOPMAaTUBHBIMU ITPAaBOBBIMH U PACTIOPAIUTEIIBHBIMU JTOKYMEHTAMU MUHIIPOCBELICHHUS
Poccuu, Pocobpnanzopa, apyrumu denepaibHbIMU 3aKOHAMU;

3allliTa TEPCOHANBHBIX JIAHHBIX pa0OTHHKA OT HEMpPaBOMEPHOTO  UX
UCIIOJIb30BaHUS WIJIM YTPaThl OOECIEUMBACTCS YUPEKICHUEM 3a CYET €ro CpPEeICTB B
HOPSIIKE, YCTAHOBIEHHOM 3aKOHOATEIIbCTBOM;

P IPUHSATHH PEIICHUN, 3aTParuBaroINX UHTEPEChl pabOTHUKA, YUPEKICHUE HE
MMEET TpaBa OCHOBBIBATHCS Ha TMEPCOHANBHBIX JIAHHBIX PaOOTHHKA, MOJIYYCHHBIX
UCKJTIOYUTENBHO B PE3YJIbTaTe UX aBTOMATHU3UPOBAHHOW 0OPaOOTKH MIIA AJIEKTPOHHOTO
MOJTYyYEHUS.

npencTaBUTeTn pPaOOTHUKA JOJKHBI OBITh O3HAKOMJICHBI IO PACIUCKY C
denepanbHbBIM 3aKOHOM, JOKYMEHTAMH YUYPEKIICHUS, YCTAaHABIWBAIOIMIMMH TOPSIIOK
00pabOTKH MEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a TAKKe 00 UX MpaBax U 00SI3aHHOCTIX
B ATOM 00JIaCTH.

BO BCEX CJIy4asiX 0TKa3 pabOTHUKA OT CBOMX IPaB HA COXPAHEHUE U 3aIUTY TAHBI
HEJICHCTBUTEJICH,

00paboTKa TMEepPCOHANBHBIX JAAHHBIX MOXET OCYMIECTBIATHCS HCKIIOUATEITHLHO B
1esix obecrnedeHrs COONIOICHHsI 3aKOHOB M MHBIX HOPMATHUBHBIX TPABOBHIX aKTOB,
pETTIaMEHTUPYIOMMX  00pa30BaTEIbHYIO JCSTEIBHOCTh OpPraHW3allid W HMHBIX
OTHOINICHHH, HETIOCPEJACTBEHHO CBSI3aHHBIX C 00Pa30BATEIBHON IEATETLHOCTHIO.

O6paboTka MEepCOHANBHBIX JAHHBIX YYAIIUXCS MOKET OCYILECTBISATHCA B LEISAX
COAECUCTBUSL YyYallUMCA B TPYAOyCTpoulcTBe depe3 LleHTp 3aHATOCTM B pamKax



JEUCTBYIOIIETO  3aKOHOJATENIbCTBA, IPOBEIEHUA  TOCYJApCTBEHHOM  MTOrOBOMA
aTTeCTAllUM, OCTYIUIEHHUs B 00pa30BaTEIbHbIE OPraHU3aL|H.

5. 3ammTa NepCcOHANBLHBIX JAHHBIX

[Tox yrpo3oil wiM OMACHOCTBIO YTpaThl IMEPCOHATBHBIX ITAaHHBIX TOHHUMACTCS
SAMHUYHOE WJIH KOMILIEKCHOE, PeaIbHOE WIIH MTOTCHIIMAIBHOS, aKTUBHOE WJIHM ITACCUBHOE
TIPOSIBJICHHUE 3JIOYMBIINIJICHHBIX BO3MOXKHOCTEH BHEITHUX WM BHYTPECHHUX HMCTOYHHKOB
yrpo3bl CO371aBaTh HEOJArOMPUATHBIC COOBITHS, OKa3bIBaTh JICCTAOMIU3HUPYIOIICE
BO3/ICICTBHE HA 3alIUIIaeMyI0 HHPOPMAITHIO.

Puck yrpossl nm00bIM HMH(POPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUHHBIC
OC/ICTBHSI, OKCTPEMAJIbHBIE CHUTYyallMd, TEPPOPUCTUUCCKUE JICHCTBUS, aBapHH
TEXHHUYECKUX CPEJICTB W JMHHUH CBS3H, APyrue 0ObEKTHUBHBIC OOCTOSTEILCTBA, a TAKKE
3aMHTEPECOBAHHBIC M HE3aWHTEPECOBAHHBIC B BOSHUKHOBEHUH YTPO3bI JIUIIA.

3amura MEePCOHANBHBIX JaHHBIX MPEJACTABISET COOOW MpeaynpexacHHE
HApYIICHUS JIOCTYITHOCTH, IICJIOCTHOCTH, JOCTOBEPHOCTH W KOH(PHUICHIIMAIBHOCTH
NEPCOHATBHBIX JAHHBIX M OOecCleYeHUe Oe30MacHOCTH HWH(POpMAIMM B TIpoIiecce
yIPaBICHYECKON U TIPOU3BOJICTBEHHON JICATEILHOCTH YUPEIKICHUS.

3amura MepCcOHANBHBIX JaHHBIX OT HEMPABOMEPHOIO HMX HCIOJIb30BAHMS WIIH
yTpaThl IOJDKHA OBITh OOecreueHa YUYpeKJIEeHHEM 3a CYeT €€ CpPEICTB B TOPSIIKE,
YCTaHOBJIEHHOM (he/IepaIbHbIM 3aKOHOM.

«BHyTpeHHs4 3amuTa:

periaMeHTanus JIOCTyla IMepcoHalla K KOH(QUIEHIUATBHBIM  CBEICHUSIM,
JOKyMEHTaM M 0a3aM JaHHBIX BXOJUT B YHCIO OCHOBHBIX HANpaBICHUM
OpraHu3allMOHHON 3amuThl HH(pOpMAMU U TpeAHa3HayeHa JUIsl pa3rpaHUuYeHUs
MOJTHOMOYHUN MEXKIY PYKOBOJIUTESIMU U JOKHOCTHBIMU JTUIIAMU YUPEKICHUS,

JUIsE 00ECTIeYeHHH BHYTPEHHEH 3alUThl MEPCOHANBHBIX JAaHHBIX HEOOXOIUMO
coONoaTh psAd  Mep: OrpaHUYCHHE W perjaMeHTals cocTaBa paOOTHHUKOB,
(GyHKIIMOHANIBPHBIE O00S3aHHOCTH KOTOPHIX TPeOYIOT KOH(MHACHIIMAILHBIX 3HAHUM,
n3buparenbHOoe U 00OCHOBAHHOE pACTpENIC/ICHHE TOKYMEHTOB M MH(POPMAIUA MEXIY
pabOTHUKAMH; PallMOHATBHOE pa3MEIICHHEe padounX MeCT pabOTHUKOB, MPU KOTOPOM
MCKITI0YATI0Ch ObI 0ECKOHTPOJIBHOE MCIIOJIH30BAHUE 3alUIIaeMON HHPOPMAIIUH;, 3HAHHE
pabOTHUKOM TpeOOBaHWI HOPMATHUBHO - METOJUYECKUX JOKYMEHTOB II0 3alluTe
nH(OPMAITIN U COXPAaHEHUH TalHBI, HAJTMYHE HEOOXOAMMBIX YCIOBHI B TIOMEIICHUN IS
paboThI C KOH(MUICHITUATEHBIMU JJOKYMEHTaMU U 0a3aMU JaHHBIX; OpPTaHU3AIIHS TTOPSIKA
VHUYTOXEHUS HMHPOPMAIIMHA, CBOEBPEMEHHOE BBISBICHUE HApPYIICHUS TpeOOBaHUMI
pa3pemmTeIbHON CHCTEMBl JOCTyNa PAaOOTHUKAMHU YUYPEKIEHUS;, BOCIUTATEIbHAS H
pa3bsACHUTENbHAS padoTa C COTPYIHUKAMHU YUPEKACHUS MO MPEAYIPEKICHUIO yTPATHI
IIEHHBIX CBEICHUU TpuU paboTe ¢ KOHPUACHIMAIBHBIMU JIOKYMEHTAMHU. 3alluTa
MEPCOHANBHBIX JAHHBIX HA DJJEKTPOHHBIX HOCHUTENsAX. Bce mamkw, coaepkamme
MEPCOHANBHBIC JIaHHBIE pPAaOOTHUKOB, YyYalIUXCSd W WX poauTened (3aKOHHBIX
MpEACTABUTEIICH) XpaHSATCA Ha KOMIIbIOTEPE JOJKHOCTHOIO JMla (JIUL) YYPEexKIACHUS,
3aIUAIIIEHHOM TIapOJIEM.



«BHemHAA 3ammray:

JUISL 3aIUThl KOH(HUIEHIHATbHOW MH(OpPMALUU CO3/1al0TCs LeJICHANPABICHHbBIE
HEONAaronpusTHBIE YCJIOBHS W  TPYJHONPEOJOJMMBIE MPENsATCTBUA s JIMLA,
MBITAIOIIETOCS

COBEPIIUTh HECAHKIIMOHUPOBAHHBIN OCTYN U OBiaaeHue nHpopmanuen. Lensro
U pe3yJIbTaTOM HECAaHKLIMOHUPOBAHHOTO J0CTyNa K MHPOPMALIMOHHBIM pecypcamM MOXKET
ObITh HE TOJBKO OBJAJCHHE LIEHHBIMU CBEICHUSAMH M HMX HUCIOJb30BaHUE, HO U HUX
BUJIOM3MEHEHUE, YHUUTOXKEHUE, U JIP.;

N0/l TMOCTOPOHHUM JIMLIOM [OHUMaeTcs Jio0oe JMIo, HE HUMEIolee
HENOCPEJCTBEHHOTO OTHOILIEHUS K YYPEKIEHUIO, MOCETUTENH, PAOOTHUKU JPYTUX
OpraHU3alMOHHBIX CTPYKTYDP.

[locToponHue nuia He MAOKHBI 3HATh pacnpeneneHue (QyHkuuii, pabouue
IPOLIECCHI, TEXHOJIOTUIO COCTaBIICHUS, O(POPMIICHUS, BEICHUS U XpPaHEHHS JOKYMEHTOB,
7en U paboyux MaTepuanos;

JUIsi  Oo0ecrieyeHus BHEIIHEW 3alllUThl MEPCOHANBHBIX JIaHHBIX HEOO0XO0IUMO
cOOJI0IaTh PSJl MEP: MOPSIIOK MpUEMa, yueTa U KOHTPOJIA JIeATeIbHOCTH TOCETUTENEeH;
NPOIMYCKHON PEXUM

YUPEXKICHHSI; TEXHUYECKHE CpEJCTBAa OXpaHbl, CUTHAIM3ALMH;, TpeOOBaHUA K
3amuTe nHGOpPMAIMKU MPU HHTEPBBIOMPOBAHUM U COOECETOBAHUSIX.

Bce n0MmKHOCTHBIE JIMIIA YUPEKIEHUs, CBSI3aHHbIE ¢ 00pabOTKOM MEepPCOHATBHBIX
JaHHBIX, 00s13aHbl MOJIKCATh 0053aTENBCTBO O HEPA3IJIALICHNN NTEPCOHATIBHBIX JTaHHBIX
pabOTHHUKOB, yJalUXCA U UX poJuTeiel (3aKOHHBIX MPEeACTaBUTENEH ).

ITo BO3MOXHOCTH NEPCOHAJIbHBIE JaHHbIE 00€3TMUNBAIOTCS.

Kpome Mep 3aIUThI IIEPCOHAJIBHBIX JAHHBIX, YCTaHOBJICHHBIX
3aKOHO/IAaTEIbCTBOM, YUPEKICHHE MOXKET BbIpabAThIBaTh MHbBIE MEphl 3alIUThHI
HNEPCOHANBHBIX JAHHBIX PAOOTHHUKOB, OOYYalOIIMXCS M HX poJauTeNed (3aKOHHBIX
peJCTaBUTENCH).

6. [lepenaya u XxpaHeHUe MEPCOHATBHBIX JAHHBIX

[Ipu mepenaye mepcoHANBHBIX JTaHHBIX PAOOTHHKA, YYAIIETOCS M €r0 POJIUTEeH
(3aKOHHBIX MPEJICTABUTENICH ) YUPEKACHUE TOIKHO COOTIOAATh CICAYIOIHIE TPEOOBAHHUS :

He cooOmarte nepcoHaabHbIe JaHHBIC paOOTHHKA, YYAIIErocs W €ro poauTeNIcit
(3aKOHHBIX TIPEJCTABHUTEIICH) TPETheW CTOpOHE 0€3 WX MHCHBMEHHOIO COIJIacus, 3a
HCKIIFOYCHHUEMCITydaeB, KOTra 3T0 HEOOXO0IMMO B IEJISIX MPEAYIIPEKACHUS YTPO3bl dKU3HU
1 3JIOPOBBIO, a TAKXKEB CIydJasiX, YCTAHOBICHHBIX (heJIepaTbHBIM 3aKOHOM.

He cooOmarte mepcoHanbHbIE JaHHBIC paOOTHUKA, YYAIIETOCsS U €ro poauTeNIcH
(3aKOHHBIX MIPEACTABUTEIICH ) B KOMMEPUYECKHUX MENSIX 0€3 MX MMChbMEHHOTO COTJIacHsl.

[IpenynpenuTs JIUI, TOJYYMBIINX TIEPCOHANTBHBIC TAHHBIC pA0OTHUKA, yJaIerocs
1 €ro POJHTENICH (3aKOHHBIX MPEICTaBUTENICH) O TOM, YTO IMOJIyYCHHBIC TTEPCOHATBHBIC
JAHHBIE MOTYT OBITh HWCIIOJIB30BaHBI JIMIIL B IEIAX, JUII KOTOPBIX OHH COOOIICHBI
(IpencTaBieHbl), ¥ TPEOOBATh OT ITHUX JHIl IMOJATBEPKISHHUS TOTO, YTO ATO IPABHIIO
COOJIIOJIEHO.



JIvia, mony4MBIINE MEPCOHATIbHBIE AaHHbIE PaOOTHHUKA, YYAIErocs U POIUTENSA
(3aKOHHOTrO  TpeacTaBUTENsA)  00s13aHbI  COONIOJATh  PEXHM  CEKPETHOCTH
(koH(MUICHIINATBEHOCTH).

Pazpemate g0cTyn K NEPCOHANBHBIM JaHHBIM PAOOTHUKOB, yYaIIUXCA U HX
ponureneil  (3aKOHHBIX  MPEACTaBUTENEH)  BO3MOXKHO  TOJBKO  CIELUAIBHO
YIOJIHOMOYEHHBIM JIUIIAM YUYPEXKACHUS, MPU ITOM YKa3aHHBIC JIMIA JIOJHKHBI UMETh
paBO MOJydYaTh TOJBKO TE€ MEPCOHAJIbHBIE JAHHbIE, KOTOpble HEOOXOIHUMBI JJIst
BBITIOJIHEHUST KOHKPETHOW TpynoBOM (YHKIMH, COTJIACHO CHHUCKAa CHElUalIbHO
YIOJIHOMOYEHHBIX JIUI YUPEIKICHUS.

[lepenaBaTh mepcoHanbHbIe AaHHbIE PAOOTHUKA MPEACTABUTENSIM PaOOTHUKOB B
MOPSAJIKE, YCTaHOBJIEHHOM TpynoBeiM kozekcoM Poccuiickon Denepanuu, u
OTpaHUYUBAThH 3Ty UHPOPMAIIUIO TOJBKO TEMHU MEPCOHAIBHBIMU JAHHBIMU PaOOTHUKA,
KOTOPbI€ HEOOXOIUMBI JIJIsl BHIIOTHEHUS YKA3aHHBIMU MIPEACTABUTEIIAMH UX (PYyHKIIUH.

Cornacue Ha 00pabOTKY MEPCOHANIBHBIX JAHHBIX, PA3PEIICHHBIX PAOOTHUKOM IS
pacnpocTpaHeHus, 0QPOPMISETCS OTAEIBHO OT MHBIX COTJIACHN CYyObEeKTa EPCOHATBHBIX
JaHHBIXHA 00pa0OTKY €ro NePCOHAIbHBIX JaHHBIX.

PaGotonmatens 00s3aH  oOecnedynTh pPaOOTHUKY BO3MOXKHOCTb —OMNPENETUTH
nepevyeHb IMEePCOHANBHBIX JAHHBIX M0 KaXXJTO0M KaTerOpuu TEPCOHAJBHBIX JIaHHBIX,
yKa3aHHOMW B COTJIACHU HA PACHPOCTPAHEHHE NIEPCOHATBHBIX JAHHBIX.

B cnyuae ecnu U3 npeocTaBiIeHHOr0 paOOTHUKOM COIJIACHS Ha pacpOCTpaHEHUE
NEPCOHATIBHBIX JAHHBIX HE CIENYET, YTO PaOOTHHUK COTJACHIICS C paclpoCTpaHEHUEM
NEpCOHATIBHBIX IAHHBIX, TAKKE MIEPCOHATbHBIC JaHHBIE 00padaTbIBatoTCsa paboToiaTreaemM
0e3 mpaBa pacrnpoCTpaHEHUSI.

B cnywae eciu U3 mpeaocTaBIeHHOTO pabOTHUKOM coOrJiacus Ha Tepenady
NEPCOHATBHBIX JIAaHHBIX HE CJIEIYET, YTO PAOOTHUK HE YCTAHOBWJI 3aIPEThl U YCIOBUS
Ha 00pabOTKy NEepCOHANBHBIX JJAHHBIX WJIM HE YyKazal KAaTeropuu U TEPEeUCHb
NEPCOHATBHBIX JAHHBIX, IS OOpaOOTKHM KOTOPHIX CYOBEKT MEPCOHAIBHBIX JaHHBIX
yCTaHABJIMBACT YCJIOBUS M 3alpeThl, paboToaaTeib 00padaThiBacT TaKUe MEPCOHATbLHbBIC
naHHbIe 0€3 BO3MOXKHOCTH mepenadu (pacnpoCTpaHEHUs, MPEJOCTABICHHS, AOCTyMa)
HEOTPaHUYECHHOMY KPYTY JIHIL.

B cornacum Ha pacnpocTpaHE€HHE NEPCOHANbHBIX JAHHBIX PAOOTHHK BIPABE
YCTAaHOBHUTH 3alpeTbl Ha Imepenayy (KpoMe NpEeAOCTaBICHUS JOCTyHa) 3THX
MEPCOHATBHBIX JAHHBIX PaOOTOATENI0 HEOTPAHHUEHHOMY KPYTY JIMII, @ TAK)KE 3aIpeThI
Ha 00pa0OTKy WM YCIOBUS 00pabOTKU (KpOMe MOTYUYEHUS TOCTYIIA) 3TUX MTEPCOHATBHBIX
JAHHBIX HEOTPaHWYECHHBIM Kpyrom Jmi. Otka3z paboromarenss B YCTaHOBJICHHUH
PabOTHUKOM JIJAHHBIX 3alPETOB U YCIOBUM HE JOMYCKAETCSI.

Ilepenauda (pacnipocTpaneHue, MpeaoCTaBICHUE, JOCTYM) MEPCOHATBHBIX JTaHHBIX,
pa3pelIeHHbIX PAOOTHUKOM JJISI PaCIIPOCTPAHEHHUS, TOJKHA OBITh IPEKpalieHa B J1000e
BpeMs 1Mo ero tpeboBanuio. JlanHoe TpeOoBaHWE JOKHO BKIIOYATH B ce0s (haMmiuio,
UMs, OTYECTBO (MPU HAIMYWH), KOHTAKTHYI0 HHpopManuio (Homep TenedoHa, amapec
AJEKTPOHHOM TOYTHl WJM TMOYTOBBIM ajpec) pabdOTHHMKA, a TaKXe MepedyeHb
MEePCOHAIBHBIX JaHHBIX, O00pabOTKa KOTOPBIX MOJJIEKUT MpeKpaileHuto. JleicTBue
corjacusi pabOTHUKA Ha PacHpOCTPAHEHHE MEPCOHANIBHBIX JAHHBIX, MPEKpaIlaeTcs ¢



MOMEHTA MOCTYIUIEHHs pa0OTOJATENIO JAHHOTO TPEOOBAHHUS.

PaGoTtHuk BmpaBe o00paTUThCs C TpeOOBaHUEM MPEKPATUTh Mepenady
(pacmipocTpaHeHue, MPeAOoCTaBIEHUE, JOCTYI) CBOMX IMEPCOHANBHBIX JAHHBIX, paHEe
pa3pellleHHbIX [JI PacHpoCTpaHeHMs, K J0oMy JHIly, oO0pabaThIBalOIIEMy €ro
NEpPCOHAIbHBIE JaHHbIE, B CIy4yae HECOOIIOIEHUS MONIoXeHuN PeaepanbHOro 3aKOHa OT
27.07.2006 Ne 152-®3 unu oOpaTUTHCS C TAKUM TPeOOBAHUEM B CYI.

XpaHeHHe TEPCOHAIBHBIX JAaHHBIX pPAaOOTHUKOB, YUYAIIMXCAd W WX POJIUTENCH
(3aKOHHBIX TIPEACTABUTEIICH ):

[lepcoHanbHble TaHHBIE PAOOTHUKOB, YYAIIUXCA W WX POAUTENEH (3aKOHHBIX
npeacTaBUTeNei) 0o0paldaThIBalOTCS M XpaHATCS B DJJIGKTPOHHOM  BHJIE B
MHQPOPMAITMOHHBIX crcTeMax. J[OCTYI K IepCOHANBHBIM JaHHBIM PAOOTHUKOB, YUaITUXCS
U HUX poauTencil (3aKOHHBIX TpEACTaBUTENCH) B HWHPOPMAIIMOHHBIX CHCTEMax
OCYIIECTBIISIETCSI  COTJIaCHO  pa3pelIMTENbHOM CHUCTEMbl MaTpHIBl  JOCTyNa K
NIEPCOHATBHBIM JIAHHBIM.

[lepcoHanbHble JaHHBIE PAOOTHUKOB, YYAIIUXCA W WX POAUTENEH (3aKOHHBIX
NpeCTaBUTENCH) XpaHATCS B OyMaKHOM BapuWaHTe B JIMYHBIX Jelax B mkady,
3aKpBIBAIOIIEMCS HA 3aMOK.

TpynoBbie KHUKKH paOOTHUKOB XpaHATCS B celihe y CrielnaaiucTa OTBEYaIoIIero
3a KaJpoBYI0 padoTy.

[IpaBa nmoctyna K MEpCOHAIBHBIM JaHHBIM pPa3TPaHUYCHBI MEKIY Pa3THUYHBIMU
KaTeropusiMU TMOJIb30BaTeNiel (CUCTEMHBIE AIMUHUCTPATOPHI, COTPYAHUKU, POJUTENH,
YUYEHUKH, OTBETCTBEHHBIN 32 OpraHU3alMIO MEePCOHANBHBIX JaHHBIX). Bxom B cucremy
OCYIIECTBIISIETCS] TOJBKO MPHU BBEJEHUH JIMYHOTO MAPOJIS MOJIb30BATENS.

BHemnuii 10CcTyn K TEPCOHAIBHBIM JAHHBIM PaOOTHUKOB, Yy4YallUXCs W HX
ponutreneil  (3aKOHHBIX  MPEACTaBUTENECH)  HMMEIOT  KOHTPOJbHO-PEBU3MOHHBIE
(Ha3OpHBIC) OpPraHbl P HATMYUU JOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX OHU MPOBOJIAT
NpoBepKy. JIMCTaHIIMOHHO TIEpCOHATbHBIE JAaHHBIE MOTYT OBITh MPEACTABICHBI
HAJ30pHBIM OpraHamM TOJbKO MO MNHUCbMEHHOMY 3ampocy. CTpaxoBbsie (DOHIHI,
HETOCYy/1apCTBEHHbIE TICHCUOHHBIC (DOHIBI, APYTUE OPTAaHU3AIMHI U YUPEKICHUS, a TAKKE
POJICTBEHHUKHU U YJIEHBI CEMbU PabOTHHUKA, YYalllerocsl WK ero poauTenel (3aKOHHBIX
MpPEICTaBUTENCH) HE UMEIOT JOCTyNa K IMEePCOHAIBHBIM JIaHHBIM, 32 HCKIIIOUYCHHUEM
HAJIWM4YUsg THUCHBMEHHOTO COTJIacHsi CaMoro pabOTHHKA, pOIUTENeH (3aKOHHBIX
MpEeACTAaBUTEIICH) yUallerocs.

[Tomemnienusi, B KOTOPOM XPaHSTCS MEPCOHAIBHbBIE JTaHHBIC PAOOTHUKOB, YIAIIAXCS
U X POJUTENeH (3aKOHHBIX MPECTABUTENEH ), TOMKHBI OBITh 000PY/I0BaHBI HAICKHBIMH
3aMKaMH.

7. JlocTyn K nepcoOHAJbHBIM JIaHHBIM

BayTpennuit gocrtym:
[IpaBo noctyna K nepcoHaIbHbIM IaHHBIM PAOOTHUKOB, YUAIIUXCS U X POAUTENCH

(3aKOHHBIX MpeJCTaBUTENCH) ycTaHaBiauBaeTcs npukazom aupekropa ['bOY "COIL Ne
22",



Buewmnuii  noctyn (npyrue OpraHu3aluu, YUPEKICHUSI U TPAKIAHE)
perilaMeHTUPOBAaH B 1.5 JaHHOTO [lonoxeHnus.

8. IlpaBa paboTHUKA, poauTe el (3aKOHHBIX NPeACTABUTEEH) B LeJIAX
o0ecreyeHHs 321U THI EPCOHAIBbHBIX JAHHBIX

PaboTHuk, poauTenu (3aKOHHBIE PEICTABUTEHN) yUallerocs UMEIOT MPaBo:

[Tomy4aTh TOCTYIT K CBOMM TEPCOHAIBHBIM JaHHBIM (JaHHBIM CBOETO peOCHKA) U
O3HAKOMJICHHE C HUMH, BKIIOYasl MpaBO Ha OE3BO3ME3JHOE IMOyUYEeHHE KOMUN JF000i
3aIliCH, COJIEpIKaIIel epCOHATbHBIC TaHHBIC.

TpeboBaTh OT YYpPEKICHUS YTOYHCHUS, WCKIIOUCHUS WM HCIPABICHHS
HETIOJIHBIX, HEBEPHBIX, YCTApPEBIIUX, HEJIOCTOBEPHBIX, HE3aKOHHO IMOJYYCHHBIX MU HE
SIBJISTFOIIMX HEOOXOMMBIMHU ISl YUPEIKICHUS TIEPCOHATBHBIX JIAHHBIX.

TpeOoBaTh U3BCIICHUS YUPEIKIECHUEM BCEX JIMI, KOTOPBIM paHee ObLIN COOOIICHBI
HEBEPHBIC WJIM HEIOJIHBIC TIEPCOHAIBHBIC JTaHHBIC, 000 BCEX MPOW3BEACHHBIX B HHX
UCKJTIOUCHUSX, UCTIPABIICHUSX WJIH JIOTIOJTHCHHUSX.

[Tonmy4ath OT yupexKICHHS:

CBEJICHUS O JIMIAX, KOTOPBIE HMMEIOT JIOCTYIl K TEPCOHAIBHBIM JaHHBIM WIIH
KOTOPBIM MOKET OBITh MPEJIOCTABIICH TAKOW JOCTYII;

nepeueHb 00pabaThIBACMBIX TIEPCOHATBHBIX JAHHBIX U UCTOYHUK MX MOJTYUCHHUS;

CpOKH 00pabOTKH MEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKH MX XpaHCHWSI,

CBEICHHS O TOM, KaKue IOPUINYECKUE TIOCIEACTBUS U CyOheKTa IepCOHATBHBIX

JTaHHBIX MOXKET MOBJIEYh 32 CO00M 00pabOTKa ero MepCOHATBHBIX JaHHBIX.

OOxanoBaTh B YIOJHOMOYCHHBIH OpraH TIO0 3allUTe TpaB CyOBEKTOB
NePCOHANPHBIX JAaHHBIX WU B CyIeOHOM TMOpSIKEe HENPaBOMEpPHBIC NEHCTBUS HITH
0e3IeCTBUS YUpEKIASHUS TIPH 00pabOTKE U 3aIUTE MEPCOHAIBHBIX TaHHBIX.

Ponurenu (3akoHHBIC MPEICTABUTENM) yJalllerocs HE JODKHBI OTKAa3bIBAThCS OT
CBOHMX TIpaB Ha COXpaHEHUE ¥ 3aIIUTYy TalHBI.

9. OTBEeTCTBEHHOCTH 32 HAPYIIeHHEe HOPM, PeryJTHPYIOIIHUX 00padoOTKY H
3alIUTY MEePCOHATbHBIX JTAHHBIX

PaGoTHHMKM y4pex7eHUs, BUHOBHBIE B HApPYIICHHH HOPM, PETYIHPYIOMUX
00paboTKy MepCOHANBHBIX JTAHHBIX PA0OTHUKA, YYAIIETOCS M €T0 POIUTENEH (3aKOHHBIX
MpEeACTAaBUTENIC) HECyT AUCHUIIMHAPHYIO, aJIMHUHHUCTPATHBHYIO, T'PaXXIaHCKO-
MPABOBYIO W/WIW YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (hemepasbHbIMU
3aKOHAMU.

JIupekTop yupexkIeHus 3a HapyLIeHWE HOPM, PETYJIUPYIOIIUX IOJy4YEHHUE,
00paboTKy M 3alIUTy MEPCOHAIBHBIX JaHHBIX PAaOOTHUKA, HECET aIMHUHHCTPATHBHYIO
OTBETCTBEHHOCTh corjacHo cr. 5.27 u 5.39 Kogekca 00 aJIMHUHUCTPATUBHBIX
npaBoHapymeHusx Poccuiickoit deneparuu, a Takke BO3MENIAET pabOTHHUKY yIIepoO,
NPUYMHEHHBIA  HENPaBOMEPHBIM  MCIOJIb30BaHUEM  HMHGOpPMALUMU,  CoJepKauen
NepcoHaIbHbIE JaHHbIE paOOTHHUKA.



10. 3akauuTebHbIE MOJOKEHUA

HacTosiee monoxeHne BCTynaeT B CUITy C MOMEHTA €T0 YTBEPKICHHS.

PaGotonatens oOecreynBaeT HEOTPAHMYEHHBIM JOCTYNl K  HAacTOSLIEMY
JTOKYMEHTY.

Hacrosiee nonoxxeHue TOBOAUTCS 0 CBEACHHS BCEX PAOOTHHKOB MEPCOHAIBHO
H0J] POCTIUC.
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