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1.1. Hacrosimiee mosiokeHUE pPETJIAMEHTUPYET NeATeIbHOCTh OMOIMoTeKkH I ocynapcTBEHHOTrO
010/ KETHOTO 0011Ie00pa3oBaTeibHOr0 00pazoBanus «Cpeanss obieoOpa3zoBarenbHas mkoa Ne 22 T.
Haszpanby (manee-I' BOY «COIL Ne 22 r. Hazpanby).

1.2. Hacrosmee mnosioxkeHue pa3paboTaHO B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpasoBanuu B Poccuiickoit ®Penepanumny, nmpukazoM MUHKYIBTYPHI
Poccun ot 08.10.2012 Ne 1077 «O06 ytBepxknenuu Ilopsiaka ydera JOKYMEHTOB, BXOJSIIUX B COCTaB
OoubmmoTeyHoro GoHaa» ¢ yderoM nrcbMa MuHoOpasoBanus Poccuu ot 23.03.2004 Ne 14-51-70/13
«O TIpumepHOM TONIOKEHUU O OMOIMOTEKEe 00IIe00pa30BATENILHOTO YUPEKIACHH Y, MeToaNUYecKuX
pexomennanuit ®I'BHY «HIIb um. K. JI. Ymmuckoro» ot 31.05.2017.

1.3. bubnuoteka siBisiercs cTpykTypHbiM nonpazaeneHueM ['bOY «COII Ne 22 r. Ha3zpanby,
CO3JIaHHBIM B LIENsAX OOecreueHus MpaBa YYaCTHUKOB OOpa3oBaTEIbHOTO Ipoliecca Ha OecruiaTHOe
MOJIb30BaHKEe OMOIMOTEYHO-UH(GOPMAITMOHHBIMHU PECypcamH.

1.4. Tlopsiiok TOJIb30BaHUST UCTOYHUKAMHU MH(POPMAIUH, ITePEUeHb OCHOBHBIX YCIYT M YCIOBHUS
UX TIPENOCTABICHUS OMNPEACNSAIOTCS HACTOALIUM TMOJOXKEHHEM O OuOIHOTeKe | MpaBHIIaMU
M0JIb30BaHUs OMOIMOTEKOH, yTBep)kAeHHbIMU pykoBoauTeneM I'BOY «COILL Ne 22 r. Hazpanby.

1.5. Opranuzanus oOCIyXMBaHHs y4aCTHUKOB OOpa30BaTEIbHOIO MpoIlecca MPOU3BOIUTCS B
COOTBETCTBUU C TMpPaBWJIAMH TEXHHKH O€30MacCHOCTH W  TPOTHBOIIOKAPHBIMU, CAHHTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.

2. lean, 3axa4n, pyHKIUM OMOIHOTEKH

2.1. lenn OMOGIMOTEKH COOTBETCTBYIOT IEIsIM O0Opa30BaTeIbHON OpPraHHW3allid U BKIIOYAIOT B
cebst B ToM uucie: ¢popMupoBaHue oOIIell KyIbTypbl JIUYHOCTH OOYYAIOIIMXCS HA OCHOBE YCBOGHUS
00s13aTeTbHOTO MUHUMYMa COJIEp)KaHUs 00IIe00pa30BaTeIbHBIX IPOrpaMM, WX ananTaius K )KU3HH B
o0miecTBe, CO3JJaHME OCHOBBI JJII OCO3HAHHOTO BbIOOpa M TOCIEAYIOIIETO0  OCBOEHHS
po(heCCHOHATTBHBIX 00Pa30BaTEIBHBIX MPOTPAMM, BOCIHTAHHE TPAXKITAHCTBEHHOCTH, TPYIOIIOOHS,
yBaXGHHSI K TpaBaM U CcBoOOJaM deNOBeKa, JIOOBM K OKpykaromed mpupoae, Poaune, cembe,
dbopMupoBaHKE 3M0POBOTO 00pa3a KU3HHU.

2.2. 3apauamu oubmnorexu I'bBOY «COL Ne 22 r. Hazpaub» sSBISIOTCA:

- o0ecrieueHre y4aCTHUKOB 00pa30oBaTeIbHOIO MpoLEecca JOCTYIOM K MH(POPMALUH, 3HAHUSAM,
uesM, KyJIbTypHBIM LEHHOCTSIM TOCPEJICTBOM HCIOJIb30BaHUS OHOIMOTEYHO-MH(POPMAIIMOHHBIX
pecypcoB 00pa30BaTeNbHOIN OpraHu3alny;




- TPUBICYCHHE OOYYAIOMIMXCS K CHUCTEMATHUYECKOMY UTEHHUIO YYEeOHOW, XYy/I0KEeCTBEHHOM,
HAYYHO-TIOMYJISIPHOM JINTEPATYPHI;

- COJIeIiCTBHE PAa3BUTHUIO MTO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH 00yUaroMXCs;

- o0yueHrne ocCHOBaM OMOJIMOTEYHO-ONOIMOrpaPUIeCcKO TPaMOTHOCTH;

- COACWCTBUE NENAarormyeckuM pabOTHUKAM B MOAOOpPE HAYYHO-METOIMYECKOH JIUTEpaTypHl,
WH(pOPMUPOBAHUE O HOBBIX IMOCTYIUICHUSIX B OMOIMOTEYHBIN (POH]T;

- COBEpILICHCTBOBAHME IPEIOCTABIIEMbIX OMOIMOTEKON yCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTUN M KOMIbIOTEpU3aUU OUOINOTEeYHO-UH(DOPMALIMOHHBIX TPOIECCOB,
dbopMupoBaHre KOMGPOPTHON OUOTNOTEUHOM CPEIIbI.

2.3. bubnauoTeka BBIOJIHSET CleAyomue GyHKIUN:

2.3.1. ®opmupyer ¢ona OubaroreuHo-uHpopMannoHHbIX pecypcoB 'BOY «COII Ne 22 r.
Hazpaunby:

- KOMIUICKTYET OCHOBHOU (DOHI y4eOHBIMU, XYIOKECTBEHHBIMU, HAYYHBIMH, CIIPABOYHBIMHU,
MeAarorn4yecKuMHU U Hay9HO-TIOMYISPHBIMU JOKYMEHTaMU;

- y4JacTByeT B KOMIUIEKTOBAaHHM CIICHUATU3UPOBAHHOTO (oHma ydeOHMKaMH |3 dYHCIa
BXOIAIINX B (efiepaibHblil TepeueHb YUeOHUKOB, JOMYIIEHHBIX K UCIOIb30BAHUIO MIPHU Peasin3aluu
UMEIOIIMX TOCYJAPCTBEHHYIO aKKpPEAUTAIMIO 00pa30BATEIbHBIX MPOrpaMM HAYaIbHOTO OOIIEro,
OCHOBHOTO OOIIIEro, cpelHero odmero oopa3oBaHus, U y4eOHBIMU MOCOOMSIMH, TOMYIIEHHBIMH K
UCTIOJIB30BAaHUIO TIPU pealIM3allii YKa3aHHBIX 00pa30BaTEIbHBIX MPOTPAMM;

- akkymynupyeT (OHA JIOKYMEHTOB, CO3JaBaeMbIX B 00Opa3oBaTelbHON OpraHuU3alu
(mybnmkammii u pabot memgaroroB ['BOY «COII Ne 22 r. Ha3zpauby, JIydmmx Hay4HbIX pabOT H
pedeparoB yyammxcs 1 JIp.);

- OCYILECTBIISICT pa3MeIIeHUE, OPraHNU3aLUI0 M COXPAHHOCTh JOKYMEHTOB;

- OpraHu3yeT U BeAET CHpPaBOYHO-OMOIMorpaduueckuii ammapar: Katanoru (andaBUTHBIH,
CUCTEeMATHYECKUI), KapTOTCKH (CUCTEMAaTUYCCKYI0 KApTOTEKY CTaTeH, TEeMaTHYCCKHE KapTOTEKH),
AIIEKTPOHHBIN KaTanor, 0a3sl JaHHBIX 1O TPOGUITI0 00pa30BaTeIbHON OpraHU3aIlHIH.

2.3.2. Ocymectisier auddepeHnrpoBanHoe OMOTMOTECUHO-UH(DOPMAITMOHHOE OOCITYKMBAHUE
o0yJaromuxcs:

- IPeOCTaBIISIeT HH(POPMAITMOHHBIE PECYPCHI HAa PA3IMYHBIX HOCUTEISX;

- OpraHusyeT o0yueHue HaBbIKaM HE3aBUCUMOTO OMOIMOTEYHOTO TOIB30BATENS U MTOTPEOUTENS
nH(opMaIuu, CONEUCTBYET UHTETPAIIMN KOMITJIEKCA 3HAaHUHN, YMEHUI 1 HABBIKOB Pa0OTHI ¢ KHUTOU U
uHpopManuei;

- OKa3bIBaeT WH(GOPMAIMOHHYIO TOMJIEPKKY B PEIICHWH 3a/1a4, BO3SHHKAIOIIUX B TIPOIECCE
yueOHOi1, caM000pa30BaTEIbHOM U I0CYTOBOM AEATEIBHOCTH 00YJarOIUXCS;

- OpPraHU3yeT MacCOBBIC MEPOIIPHUSATHS, OPUSHTHUPOBAHHBIC HA PA3BUTHE OOIIEH U YMTATEITHCKOM
KYJIBTYpPBI JINYHOCTH;

- COJEHMCTBYET MeJaroruuyeckuM pabOTHHKAaM B OpraHH3aliu 00pa30BaTeNbHOTO Mpolecca H
Jocyra 00yJaromuxcsl.

2.3.3. OcymectBisier auddepeHnnpoBaHHOe OHOINOTEYHO-UH(DOPMAITMOHHOE OOCITY)KUBAaHUE
MeAarorn4eckux paboTHUKOB:

- BBIABISICT WH(GOPMAIMOHHBIE IMOTPEOHOCTH U YIOBJICTBOPSET 3alpOCHl, CBSI3aHHBIC C
oOydeHreM, BOCIUTaHUEM O0yUaroNIXCs;

- coaeicTByeT MpodeccCHOHAEHONH KOMIICTCHIIMH II€IaroroB, TOBBIINICHUIO KBATU(UKAIINH,
MPOBEJICHUIO aTTECTAINY;

- OCYIIECTBJISIET TeKyIee nHPpopMupoBaHue (THU WHPOPMAIIHH, 0030pbl HOBBIX MOCTYIUICHUN
U TyOJIMKAIIHA);



- CIOCOOCTBYET MPOBEACHHUIO 3aHATUH TO (HOPMHUPOBAHHIO HH(POPMAIIMOHHON KYIbTYPHI
oOyJaromuxcsi, sBiasSeTcss 0a30il I TPOBENCHMUS] TMPAKTHUECKUX 3aHATHH 1o pabore ¢
UH(OPMAIIMOHHBIMU PECypCaMHu.

2.3.4. OcymectBiser auddepeHnrpoBaHHOe OMOIMOTEUHO-UHDOPMAITMOHHOE OOCITY)KMBAaHUE
poauTenel (3aKOHHBIX TPEACTABUTENCH) 00YIarOIIMXCS:

- YIOBIIETBOpSAET 3amlpochl IMOJib30BaTeneii M WHPOPMUPYET O HOBBIX IOCTYIUJICHHUSIX B
OnOIMOTEKY;

- KOHCYJIBTUPYET 0 BOIIPOCAaM OpraHU3allui CEMEMHOr0 YTeHUsI, 3HAKOMUT ¢ WH(pOpMaLien mo
BOCIIUTAHUIO JCTCH;

- KOHCYJIbTUPYET MO BOMpOcaM Y4eOHbIX W3IaHUH 17151 00yYarouXCs.

3. Opranusanus 1esiTeJJbHOCTH OMOJIMOTEeKH

3.1. OOmiee pPyKOBOACTBO JEATEIHHOCTHIO OMOIMOTEKH OCYLIECTBISET pykoBoautenb ['bOY
«COHLI Ne 22 r. Ha3zpaub».

3.2. HenocpencTBeHHOE PYKOBOJCTBO OMOIMOTEKOM OCYIIECTBIISIET 3aBEAYIOLIUI OHOIMOTEKOMH,
KOTOpbIi HazHauaeTcsa pykoBoautesnem 'bOY «COII Ne 22 r. Hazpauby.

3.3. 3aBenyromuii OMOTMOTEKONH HECET OTBETCTBEHHOCTh B Ipe/eiaX CBOEW KOMIIETCHILIUU 3a
OPTaHM3AIIIO U PE3YJIBTATHI IEATEIIBHOCTH OUOIIMOTEKH.

3.4.3aBenyomuit OuOIMOTEKOMN paszpabaTbIBacT Hu MpeACTaBIsAET PYKOBOJUTEITIO
00pa30BaTeNbHON OPraHU3aIH HA YTBEPKICHUE CIICIYIOIIUE TOKYMEHTHI:

- TIOJIOKEHHE O OMOIMOTEKe, MpaBuIIa MOJIb30BaHUS OMOTUOTEKOM’;

- IUTAHOBO-OTYETHYIO JOKYMEHTALHUIO.

3.5. B cocraB OMOJIMOTEKN BXOIUT:

- YUTATLHBIN 347,

- OT/IeT Y4eOHUKOB;

- (hoHa ¥ crienMaM3UPOBAHHBIN 331 pA0OTHI ¢ MYJIETUMEIUHHBIMU U CETEBBIMU JIOKYMCHTAMH.

3.6. bubnuoreuyHo-nH(OPMALIMOHHOE OOCITY)KMBAaHHWE OCYIIECTBISECTCS B COOTBETCTBHH C
I1aHaMy paboThl OMOIMOTEKN U PEKUMOM pabOThl 00pa30BaTEIbHON OpraHU3alUu.

3.7. PexxuMm paboTbl OMONIMOTEKH OIpeesAeTCsl 3aBeYIOUIMM OUOIMOTEKON € yueTOM pexuma
pa6otel 'BOY «COII Ne 22 r. Hazpanb». OnuH pa3 B Mecsll IpeayCcMaTpUBAETCs CAHUTAPHBIN JICHb,
B KOTOPBI 00CTyKUBaHUE TOJIb30BaTeNIel HE MPOU3BOIUTCS.

4. Y4er nocTynjieHus U BbIObITHS JOKYMEHTOB O0n0/1HOTe4HOro honaa

4.1. [IpueM 1O0KyMEHTOB B (poH/T OMOIMOTEKH BKIIOYAET CIEAYIOIINE ONepaluu:

- CBEpKa MOCTYIUICHUH C MEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKJIagHAas, aKT), BKIFOYAIOLIIM
CIHMCOK MOCTYMUBIINX IOKYMEHTOB;

- COCTaBJICHHWE TEPBUYHOTO YYETHOTO JOKYMEHTa ISl TOCTYIUIGHHH 0e3 COMpPOBOIMTEIHHOM
JIOKYMEHTAIIH;

- perucTpamysi TOCTYNHBIIUX JTOKYMEHTOB B PETHCTpPax CYMMapHOTO, TPYIOBOTO U
uaauBuayansHoro  yuera (TOCT  7.0.93-2015  «bubnuoteunsiii  ¢ona.  TexHomorus
(bopMUPOBAHU).

4.2. IIpu NOMOJHEHUH OCHOBHOTO OMOIMOTEUHOro (hOHIa HEOOXOIUMO COOII0AaTh TPEOOBAHU
®enepanpHoro 3akoHa or 25.07.2002 Ne 114-®3 «O mnpOTHBOAECUCTBUU 3KCTPEMHUCTCKON
NesITeIbHOCTH». JIOKYMEHTBI, BKIIOUEHHBIE B NEpeUYeHb SKCTPEMUCTCKUX MAaTepHUajoB, MPUOOpETaTh
3aIpenieHo, MPH BBISIBICHUH UX B (POH/IE — M3BIMATh U3 IOCTYIIA.

4.3. Yyer u 06paboTka JOKYMEHTOB OMOJIMOTEYHOTO (POHAA.



4.3.1. Yuer u o6paboTKka JTOKyMEHTOB OCHOBHOTO (POHAA OCYIIECTBIISAETCS WHIWBUAYaIbHBIM
crocoboM. CBelleHHs O MOCTYNUBIIMX MEYaTHBIX JOKYMEHTaX BHOCATCS B «KHHUTy cyMMapHOro ydera
JIOKYMEHTOB OCHOBHOTO (hoHIa».

4.3.2. [locTynuBIIMM JTOKyMEHTaM MPHUCBAMBAIOT WHAWBHUIYAIbHBIM PErUCTPALIMOHHBIA HOMEp
(MHBEHTapHBIA HOMED WJIM MHOM 3HAK, IPUHATHIN B KAUECTBE PErMCTPALIMOHHOTO HOMEpA, CUCTEMHBIN
HOMeEp JJIsl DJIEKTPOHHBIX JOKYMEHTOB) U HIU(P XpaHEHUS.

4.3.3. PerucrpanmoHHble HOMEpa U MHUQPPHI OTMEYAOT B PETUCTPaX HHIWBUIYaTbHOTO Yy4eTa
JIOKYMEHTOB — HHBEHTAapHON KHUTE, KAPTOTEKE PETUCTPALIUU Ta3eT, )KYyPHAJIOB, yYETHON 0a3e NaHHBIX.

4.3.5. Bce 3K3eMIUISIpbl MPUHATHIX W3JaHUKN mTemnentorTcs. Lllremnens ¢ HauMeHOBaHHEM
I'BOY «COII Ne 22 r. Ha3panb» H0KEH OBITH MPSAMOYTOJIBHOM (POPMBI, pa3MepoM He OOJIbIIIE YeM
1,5%4 cMm.

4.3.6. lltemnens cTaBUTCS Ha 000POTE TUTYJIBHOTO JIUCTA (MPU OTCYTCTBUU TUTYJIBHOIO JIHCTA
— Ha MEepBOM CTpaHMIIE TEKCTa MOJ| 3arjiaBueMm), Ha 17-i cTpaHuIle MOJ TEKCTOM B JIEBOM HIKHEM
yIy U Ha 000poTe Kaxa0ro mpuioxkenus. Ha Opoirtopax u )KypHasiax IITEMIIENb CTABUTCS TOJBKO Ha
00JI0KKE WJIM Ha TIEPBOW CTPAHHIIE TEKCTA.

4.3.7. CoctaB ocHOBHOTO (oHga (uUKCHUpyeTcs B KapTOYHOM an(aBUTHOM Kartajore, B
AJIEKTPOHHOM 0a3e JaHHBIX OMOJIIMOTEKH.

4.4, Yyet u 06paboTKa crienraJIn3upoOBaHHOTO (POHIA.

4.4.1. Cneunanu3upoBaHHbIM (QOHJ YYUTHIBAETCS M XPAHUTCS OTAEIBHO OT OCHOBHOTO
O6ubmoTeyHoro GoHa.

4.4.2. Yder JOKYMEHTOB CIICIUATM3UPOBAHHOTO (POHIA, KAaK MHOTOIK3EMIUISIPHOU JTUTEPATYPHI,
OCYIIECTBIISIETCSl TPYIIOBBIM CIIOCOOOM M OTpaxaercs B «KHHUre cyMMapHOro ydera y4deOHOTO
(doHIa» U B KAPTOTEKE PETUCTPAMMOHHBIX KAPTOUCK.

4.43. Ha kaxnoe HaMMEHOBAHHE JOKYMEHTOB CIEIUAIU3UPOBAHHOTO (OHAA 3aBOIUTCS
OTIIeNbHAsl yueTHas Kaprodka. Kaprouku ¢ OmOimorpaduueckuM ONMCAaHUEM H3JIaHUN YICOHUKOB
paccTaBisOTCA B YUYETHYIO KapTOTEKy IO KjlaccaM, a BHYTPU KjaccoB — Mo andaButy (aMumuit
ABTOPOB WJIM 3aryiaBuid. [IJis KOHTPOJIS 32 COXPAHHOCTHIO YUCTHBIX KapTOUEK OHU PETUCTPUPYIOTCS B
«OKypHane peructpanuu y4eTHbIX KapTOueK YIeOHUKOBY.

444, VYyer crnenMaqu3UpoOBaHHOTO (OHIA TMpeaycMaTpUBAEeT OTPAKEHHE €ro cocTraBa B
CIpaBOYHO-OHOIMOrpaduueckom ammapaTre OMOINOTEKH, B TOM YHCIIE B JIEKTPOHHOM 0a3e JaHHBIX.

4.5. Texuudeckas 00paboTKa JOKYMEHTOB MPETyCMaTPUBAET CIICYIONINE OTICPAIINH:

- MPOCTaBJICHHE HA KaKJIOM JOKYMEHTE IITeMIeNs OMOIMOTeKH B COOTBETCTBHH C MYHKTOM
4.3.1 HACTOAIIErO ITOJ0XKECHMS,

- U3TOTOBJICHHE M TPUKpPEIJICHHE K JOKYMEHTY macropra yueOHuka. [lacmopt ydeOHuKa
MIPUKJICUBACTCS HA TIOCJICTHEH CTpaHuIle yIdeOHNUKA. 3anOMHASTCS MPHU BbIIaYe YUTATEITIO.

4.6. BriObITHE JOKYMEHTOB OMOINOTEUHOTO POHA.

4.6.1. IlpuuuHBI, MO KOTOPHIM TOKYMEHT MOKET OBITh BBIBEJCH W3 COCTaBa OMOIMOTEYHOTO
¢dboHIa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, AEPEKTHOCTh, yCTAPEIOCTh MO COJEPKaHUIO, yTpaTy.
Ucknrouenne nokymMeHta u3 OuOamoredHoro (oHIa MPOBOIAUTCS HAa OCHOBAHMHM aHANIM3a COCTaBa
O6ubnuoreyHoro (GoHAa U PE3yIBTATOB €r0 MPOBEPKHU.

4.6.2. Tlom BETXOCTBHIO JOKYMEHTA TIOHUMAIOT pPe3yJbTaT E€CTECTBCHHOTO CTapeHHs WIIN
(bU3MYECKOT0 H3HOCA JOKYMEHTA.

4.6.3. Tlom nedeKTHOCTHIO JJOKYMEHTa TIOHMMAIOT YacCTUYHYI) WM TOJHYI yTpary
OKCIUTYaTaI[MOHHBIX KAYeCTB IOKYMEHTA B Pe3yJbTaTe BHEIIHETO BO3/ICHCTBUSI.

4.6.4. Tlom ycTapelocThi0 IO COJCPKAHHMIO IOHUMAIOT TOTEPI0 aKTYyaJlbHOCTH TEMAaTHKH,
MOJITBEPXKIAEMYIO OTCYTCTBHEM CIpOCa YUTATENEH, HEBOCTPEOOBAHHOCTHIO B TiepepaclpeeieHuu 1
peanu3aluu.



4.6.5. Ilox yTparoil TOKyMEHTa IOHUMAIOT €r0 OTCYTCTBHE B (poHAE OMONMMOTEKH MO MPUYMHAM
NOTEPH, XWIICHHs, OCJCTBUH CTHXUIHOTO, TEXHOTCHHOTO (B TOM YHCJIE XaKEepPCKOW aTak W
HEBOCCTAHOBUMOT'O COOSI 3JIEKTPOHHOTO ~ O0OpYJOBaHUS) WJIM  COLHAIBHOIO  Xapakrepa, IO
HEYCTAHOBJICHHOW TIPUYHHE.

4.6.6. llpomecc UCKIIOYEHUS JOKYMEHTOB U3 (oHAa OMOTMOTEKHM OCYIIECTBIISIETCS B
coorBeTcTBUM C [lopsakoMm ydera JOKYMEHTOB, BXOJSIIMX B COCTaB OuOIMOTEYHOro (oHa,
YTBEPXKACHHBIM IprukazoM MuHkynbTypbl Poccun ot 08.10.2012 Ne 1077.

4.6.7. BpIObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHAA MPOU3BOAMTCS B PE3YyJIbTaTe WX CIUCAHUS
KoMuccuei, coznannoi pykoogutesnem 'bOY «COILL Ne 22 r. Hazpanby.

4.6.8. VYTunuzanus CHUCAaHHBIX JIOKYMEHTOB OuOIMOoTedYHOro (OHAA TPOUZBOJAMTCS B
COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickon denepannu.

5. IIpoBepka 10KYMeHTOB OMOJIMOTEYHOTO (pOHIA

5.1. IlnanoBasi mpoBepKa JOKYMEHTOB OMOIMOTEYHOTO (POHIA MPOBOIUTCS C MEPUOAUIHOCTHIO
OJIMH pa3 B MATh JIET HA OCHOBAHUU TpauKa MPOBEPKU, YTBEPKICHHOTO 3aBEIYIOIIUM OHMOIUOTEKOM.

5.2. BHerutaHoBasi IpoBepKa TIOKYMEHTOB OMOJIMOTEYHOTO (hOH/IAa MPOU3BOIUTCS B 00S3aTEIIHHOM
HOpsIKe:

- TIPY BBISIBIICHUH (DAaKTOB XUIIEHUS, 3TIOYIIOTPEOICHUS UM ITOPYH JOKYMEHTOB;

- B Clly4ae CTUXUUHOTO O€JCTBHUSI, MOKapa WM JPYTHX Ype3BbIYalHBIX CUTYAIUl, BHI3BAHHBIX
AKCTPEMAIILHBIMU YCIIOBUSMU;

- IPY peopraHu3aly WU JTMKBUIALUK 00pa30BaTeIbHOM OpraHU3aIiy.

5.3. Ilo utoram mpoBepKU 3aBenyIOMUKA OMOIMOTEKON COCTaBJISET aKT, MOAMHUCHIBAET U XPAHUT
ero B OuOnMoTeke B TEYEHHWE CPOKa, YCTAHOBIEHHOTO HOMEHKiIaTypoil aen. Ecnu kakue-To
JIOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAHOBJICHHON IPUYMHE, TO K aKTy IPUKIAIBIBAETCA UX CIIMCOK, B
KOTOPOM (PUKCHPYIOTCSI CBEJICHHsI O KOJMYECTBE JOKYMEHTOB OMOIMOTEUHOro ()OHJA B HAIUYMU U
KOJIMYECTBE OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM UHMCIIE 110 HEYCTAaHOBJIEHHO! npuunHe. B akTe Takxke
YKa3bIBA€TCSl HOMEP U JjaTa aKTa MPEAbIAYIIEH TPOBEPKH.

5.4. Bo BpeMst mpoBEepKH JOKYMEHTOB OMOIMOTEYHOTO (POH/IA paOOTHUKU OTCISKHBAIOT HATUYUE
HKCTPEMHUCTCKUX MAaTepHajoB, KOTOpble BXOJIAT B (eAepalbHbIi CIHCOK, OIMyOJIMKOBAaHHBIN
Muntoctom Poccun Ha cBoeMm caiite. Ecnu 3aBenyromuii OMOIMOTEKON HalAET SKCTPEMUCTCKUI
MaTepuai, TO JOJKEH ONPAaHUYUTh K HEMY JIOCTYII CO CTOPOHBI II0JIb30BaTENIEH.

5.5. llpu BbIsIBIEHHMHM B IIpoliecce€ MPOBEPKU (OHAA OTCYTCTBYIOUIUX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTaHOBJIEHUS BUHOBHBIX JIUL YOBITKU IO HEJIOCTa4aM CIHMCHIBAIOTCS B COOTBETCTBUU
C JIEHCTBYIOIIMM 3aKOHOJATEILCTBOM.
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